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Members of Jack and Jill of America, Incorporated, 

It gives me great pleasure to announce Part II of the JMB Leadership Modules. This segment 
focuses on Financial Literacy – a skill set that we should require of our children as part of 

their early development. As you know, we are committed to developing youth leaders across 
America and this is one more tool to aid them in their successful pursuit. Today it is more 
important than ever to give our children a sound financial foundation.

Under the leadership and guidance of National Program Director Tara Joseph-Labrie, the 
National Executive Board is proud to introduce Jack and Jill of America’s partnership with 
Merrill Lynch and the National Foundation for Teaching Entrepreneurship, Incorporated (NFTE) 
to bring “Investing Pays Off”® Financial Modules to our children. We want to be sure that our 
youth have the tools necessary for financial stability and success.

Part I of the JMB Leadership Modules was geared toward our Teens and focused on issues 
such as Integrity; Goal Setting; and Public Speaking. The Investing Pays Off® Financial Module 
booklet is a comprehensive guide designed for children ages 8-18. The modules include 
topics such as Developing a Financial Plan; Making Solid Investments; and the Importance of 
Philanthropy.  

Please join the National Executive Board in extending a huge thank you to the National 
Program Committee for their hard work and dedication to this project. They have continued 
to be at the forefront of our youth leadership initiatives and we are extremely grateful for their 
efforts.

Sincerely,

Jacqueline Moore Bowles
21st National President

August, 2009



At Jack and Jill of America Incorporated, we are committed to helping our next 
generation reach their full potential. We want children of all backgrounds to dream big and 

have the skills to succeed in life.

Our strategy is to combine our financial resources with our best asset—our children—children 
in the community --- to deliver the greatest good.

The Investing Pays Off® Financial Modules covers 15 module strategies for success in the 
essential areas of leadership, entrepreneurship, personal finance, and business savvy, which 
can be presented in a variety of settings, from classrooms to community centers to living 
rooms.

Under the leadership of National President Jacqueline Moore-Bowles we believe that there is 
no better way for young people to master these strategies than through guided experiential 
learning, with real role models like all of us, who can bring the concepts alive and connect their 
world to the business world. 

Mothers we can do this by serving as a mentor, lecturer, or coach, and providing hands-on 
experiences through our monthly children’s calendar to ensure that the children understand 
the importance of Financial Education.  I want to thank our National President for her vision 
and the entire National Executive Board for their support, special thanks to National Executive 
Director Gadson and her staff.  

Mothers, we could not begin to have the enormous impact without the guidance and 
partnership of Financial Advisor Cheryl Washington of Merrill Lynch. If you need advice on 
financial wealth and planning please contact her at:  

225 West Wacker - Suite 1400
Chicago, IL  60606
#312-696-2056 or #1-800-999-6820
#312-533-4323 (fax)

Key Business Links:
http://askmerrill.ml.com - Individual Services!
http://fa.ml.com/Cheryl_Washington - Web Site!

Thank you for joining us in our most promising and rewarding long-term investment—an 
investment in the future of our children.

Tara Joseph-Labrie
National Program Director



Introduction

Welcome to the Merrill Lynch Investing Pays Off® outreach program. This material will provide you

with a framework to teach young people 15 unique and informative lessons about financial, business,

and career fundamentals—information that will be of crucial importance to them as they go through

life. This curriculum has been created in collaboration with the National Foundation for Teaching

Entrepreneurship, Inc. (NFTE), a nonprofit organization dedicated to helping young people become

economically productive members of society.

The Investing Pays Off curriculum has been specially developed as a tool for volunteers, parents, edu-

cators, and other mentors and is designed to be an enjoyable program that will bring to life important

concepts and information that all young people need to know. The curriculum has been designed for

three age groups: Level 1 (ages 7-10), Level 2 (ages 11-14), and Level 3 (ages 15-18).

As you prepare to work with your students, remember that the most important thing you will be

bringing to this program is you—your real-life experiences as a “grown-up” in the professional world is

what will fascinate them. You will be teaching not only business topics but important life skills as well,

by sharing your experiences. They will gain a greater understanding of how the world works as they

become better acquainted with your background: your education, how you got your job, your suc-

cesses and failures, your hobbies, why you volunteered, and other personal anecdotes.

You will also be able to explain this material differently from their teachers, giving young people new

and valuable perspectives. The students will appreciate that you have chosen to spend your time with

them. Studies have shown that positive attention from adult role models can have a tremendous

impact on the life outcomes of young people.

Ideally, your lessons will provide students with:

• The real-world importance of the topics.

• Concrete actions they can take to apply their new knowledge.

• Opportunities for self-reflection about their lives and their futures.

• Personal and professional goal-setting opportunities.

• The reality, importance and viability of their financial and entrepreneurial activities and 

achievements.

• Encouragement for future achievement.

This booklet includes:

• Pre/post tests for each lesson to help you determine knowledge gained (to be given to the

class prior to the start of each lesson and again at its completion).

• The 15 strategies, including worksheets for students to complete (these should be copied in

advance of your session, so each student will have one).

• Answer keys for the worksheets.

• A glossary of terms.
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Tips for working with young people

Think of your time with the students not as a series of lectures to deliver, but rather as interactive ses-

sions. The more you link your real-world experiences with the curriculum, the more successful you will

be in reaching your students and holding their interest. Try to make your sessions lively and engaging

by thinking through ways to include experiential learning elements. It will be helpful if you read the

lesson prior to the session and prepare personal anecdotes to go with the concepts, questions and

activities. Also, remember that the age groups for each level of this program are only recommenda-

tions. Be flexible to accommodate various learning levels and needs of students.

Within each topic, a Volunteer Tip is included to give you creative ideas for the lesson. Use these tips

as a springboard for developing other activities. Here are some ideas to consider:

• On your first day, ask the students to write a short autobiographical essay (including hobbies,

interests, backgrounds, what they hope to gain from this program, etc.). This will give you insights

about the students and the probable dynamics of the class, and help you fine-tune your lessons.

• Have students begin each lesson by writing a short essay about what they believe they

already know about the topic to be discussed and what they hope to learn.

• Hand out copies of non-confidential, informative material from your workplace, such as

brochures or annual reports.

• Explain and demonstrate the technology you use during your workday.

Tips for preparing for the session

Take the necessary time to organize your presentation. To do so, you might want to ask yourself the

following:

1. How long will you speak/teach?

2. Do you have handouts or samples?

3. Do you have slides, PowerPoint presentations, overhead projector transparencies, or videos?  If

yes, have you made arrangements for these audio/visuals ahead of time?

A good way to organize your presentation is to figure that the students will probably be able to
take away two or at most three major concepts from each session.

To prepare, list the primary concepts, then go into detail about each (i.e., breaking them into compo-

nents, using anecdotes from your personal experience, answering questions). The lesson plans we

have provided are designed to help you do this. At the end of the lesson, recap the major concepts

and have students complete the post-test.

To keep students engaged, it will be helpful to ask questions that encourage group discussion.
In some cases, it might be helpful to form small groups for discussion points.

You can ask open-ended questions about the material or ask for suggestions or opinions.
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Strategy 1

1. b
2. a
3. a
4. c
5. c

Strategy 2

1. b
2. a
3. a
4. a
5. b

Strategy 3

1. a
2. a
3. a
4. a
5. b

Strategy 4

1. c
2. a
3. b
4. b
5. a

Strategy 5

1. c
2. a
3. c
4. c
5. a

Strategy 6

1. a
2. b
3. a
4. a
5. a

Strategy 7

1. a
2. b
3. a
4. b
5. a

Strategy 8

1. c
2. a
3. a
4. b
5. c

Strategy 9

1. a
2. b
3. c
4. a
5. b

Strategy 10

1. a
2. b
3. a
4. c
5. c

Strategy 11

1. c
2. c
3. b
4. c
5. a

Strategy 12

1. c
2. a
3. a
4. a
5. c

Strategy 13

1. c
2. c
3. a
4. b
5. c

Strategy 14

1. a
2. a
3. a
4. c
5. c

Strategy 15

1. c
2. b
3. a
4. a
5. b

Pre/Post Tests
Level 2

The Pre/Post Tests are designed to measure your students’ knowledge of the topic prior to its intro-

duction and their learning at the completion of the topic.

Answer Key

The answers for each Strategy in Level 2 are as follows:
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Thinking Ahead: Developing a Financial Plan

Select the best answer to each of the following questions.

� What is a goal?

a. something you want to get from someone else 

b. something you want to achieve in the future

c. something you plan to give away

� Liquidity is:

a. the ease with which you can retrieve your cash from an investment or account

b. the ease with which the government protects your bank accounts

c. a measurement of the liquid amount of cash in your bank account

� What do you need in the United States to open a savings account?

a. a Social Security card and a photo ID

b. $5,000

c. cash

� Why is it a good idea to put your money in a savings account?

a. so it earns interest

b. to keep it safe

c. both a and b are correct

� Sam would like to buy a DVD player in 6 weeks that costs $120.00. He works after school at a

record store where he earns $60.00 per week. How much money will Sam have to save each

week to be able to buy the DVD player?

a. $60.00

b. $10.00

c. $20.00

7Strategy #1P R E / P O S T  T E S T
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Put Some Aside: Budgeting

Select the best answer to each of the following questions.

� What is a budget?

a. bank account

b. a written plan for spending, saving, and investing the money you earn

c. a collection of investments

� What else can be invested besides money? 

a. time

b. a budget deficit

c. both a and b are correct

� What are gifts, wages, and allowance examples of?

a. income

b. expenses

c. dividends

� What are the phone bill, school lunches, and bus fare examples of? 

a. expenses 

b. income

c. options

� What is another term for “budget?”

a. a balance sheet

b. a personal income statement 

c. a time management statement

8 Strategy #2 P R E / P O S T  T E S T
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Risky Business: Risk, Reward, and Return

Select the best answer to each of the following questions.

� What is the relationship between risk and reward?

a. the higher the risk, the higher the potential reward

b. the higher the risk, the lower the potential reward

c. there is no relationship between risk and reward

� Return on Investment (ROI) is usually expressed as a:

a. percentage 

b. checking account balance

c. range between 0 and 1

� The Golden Rule—”Do unto others as you would have others do unto you”— is an example of:

a. an ethic

b. a law

c. an economy

� How is return on investment (ROI) calculated?

a. subtract your original investment from the amount of money you earned, and divide it

by the amount of your original investment then multiply by 100

b. divide the amount of your original investment into 100

c. subtract the amount you earned from the amount of your original investment, and

divide it by the amount you earned then multiply by 100

� Let’s say you buy 12 wool hats at a sale for $2 each. You are able to sell all the hats at a school

basketball game for $5 each. Calculate your return on investment (ROI).

a. 50%

b. 150%

c. $60.00

9Strategy #3P R E / P O S T  T E S T
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Life Skills: You, Your Job, Your Career

Select the best answer to each of the following questions.

� What is a competitive advantage?

a. something you can do better than most people that doesn’t satisfy a consumer need

b. something you can do better than most people

c. something you can do better than most people that also satisfies a consumer need

� What is the difference between a job and a career?

a. a job is duties or tasks for which you get paid; a career is a life of professional work 

b. a job is manual labor; a career is working with your brain

c. a job cannot become a career

� An aptitude is:

a. an opportunity

b. an ability or talent

c. a tendency

� Are traits fixed, or can they be changed and developed? 

a. traits are fixed

b. traits can be changed and developed

c. some traits are fixed; some can be changed and developed

� An example of a trait is:

a. reliability

b. being good in science

c. having an ability to fix things

10 Strategy #4 P R E / P O S T  T E S T
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Where’s the Money?: Financial Opportunities

Select the best answer to each of the following questions.

� What is an opportunity?

a. a chance that can be turned to one’s advantage

b. a circumstance that can be turned to one’s advantage

c. both a and b are correct

� Opportunity cost is:

a. the value of what must be given up to obtain something else 

b. the cost of starting a business

c. the benefit of taking a chance

� Cost/benefit analysis is:

a. an analysis of the costs and benefits of actions in your past

b. the fact that benefits sometimes outweigh costs

c. a decision-making process in which the costs of taking an action are compared to

the benefits

� What can make a cost/benefit analysis inaccurate?

a. forgetting to measure costs in dollars

b. failing to write out the analysis

c. failing to include opportunity costs

� Why don’t nonprofit organizations have to pay taxes?

a. because they seek to help society, not to make a profit

b. because they never make money

c. because they are run by the government

11Strategy #5P R E / P O S T  T E S T
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Work Your Money: Investment Options

Select the best answer to each of the following questions.

� What is investing?

a. something you can do with your money that will potentially earn you more money

b. something only rich people can do with their money

c. buying stocks

� Stock represents:

a. a loan to a company 

b. a percentage of ownership of a corporation

c. capital

� A bond represents:

a. a loan to a company 

b. a percentage of ownership of a corporation

c. securities that cannot be traded

� Which item below is not an example of diversification?

a. putting all your money into one strong stock

b. mutual funds

c. a stock index fund

� A collection of investments is called a/an:

a. portfolio

b. annual report

c. account

12 Strategy #6 P R E / P O S T  T E S T
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Working It Out: Take Home Pay, Benefits, and Taxes

Select the best answer to each of the following questions.

� What is salary?

a. the amount a person is paid for doing a job, before taxes and other deductions are

subtracted

b. gross income

c. both a and b are correct

� A standard workweek is:

a. 20 hours

b. 40 hours

c. 50 hours

� This paycheck deduction is put into your Social Security fund by the federal government:

a. FICA

b. federal income tax

c. disability

� Which is not an example of a job benefit?

a. health insurance

b. compensation 

c. paid vacation

� How much income tax would you owe if you earned $25,000 and your tax rate is 20%?

a. $5,000

b. $2,500

c. $2,000

13Strategy #7P R E / P O S T  T E S T
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Saving for Your Education: Costs, Benefits, and Planning

Select the best answer to each of the following questions.

� A college degree can _______________ the amount of money you can earn over having just a

high school degree.

a. slightly increase

b. triple

c. double

� To earn a college degree usually takes __________ years.

a. four years

b. two years

c. six years

� How many years must you have a Roth IRA before you can make tax-free withdrawals to pay for

college?

a. one year

b. five years

c. ten years

� The average private college costs __________________ per year.

a. $10,000

b. $25,000 

c. $5,000

� How much can you save in an Education IRA per year?

a. $1,000

b. $3,000

c. $500

14 Strategy #8 P R E / P O S T  T E S T
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Here Today, How Much Tomorrow?:
The Future Value of Money

Select the best answer to each of the following questions.

� Compound interest is:

a. money that has been earned on the interest of an investment over time 

b. the risk of a future investment 

c. compounded capital 

� The amount a sum of money will grow to over time with a given investment is its:

a. present value

b. future value 

c. n-chart value

� How can you figure the number of years it will take an investment to double?

a. count the number of years the money has already been invested

b. multiply the interest rate by 72

c. divide 72 by the interest rate

� What is another name for the profit on a sale of stock?

a. capital gain

b. capital increase

c. future value

� How much money would a stockholder who owns 100 shares of stock get if the company that

issued the stock pays a dividend of $1?

a. $1

b. $100

c. $10

15Strategy #9P R E / P O S T  T E S T
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Stop, Shop, Spend: All You Need to Know About Credit

Select the best answer to each of the following questions.

� Define “good credit.”

a. a record of having borrowed and paid back a debt back in regular installments

b. a record of never having borrowed money 

c. both a and b are correct

� Credit cards:

a. make it easy to buy what you want

b. should be paid off each month

c. have low monthly interest rates

� A class-action suit is:

a. a lawsuit brought by many customers banding together to sue a company

b. a lawsuit separated into five or more actions

c. a business suit worn to class for a presentation

� Consumer protection laws prohibit businesses from:

a. engaging in unfair or deceptive practices

b. lying to and cheating consumers

c. both a and b are correct

� The Federal Trade Commission:

a. is the government agency that regulates foods, drugs, cosmetics, and medical devices

b. is an arm of the Internal Revenue Service 

c. regulates business dealings in the United States
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Home Sweet Home: Homeownership and Equity

Select the best answer to each of the following questions.

� What is a mortgage?

a. a partial payment on a home

b. an offer to buy a house 

c. a loan used to buy a home

� A good rule of thumb for deciding how much to pay for housing per month is:

a. spend no more than 25% of what you earn in a month

b. spend no more than what you earn in two weeks

c. both a and b are correct

� As you pay off the mortgage on your home, you are building __________.

a. stock

b. equity

c. capital

� What is a home equity loan? 

a. the same thing as a second mortgage

b. a fixed-rate loan for the amount your home is worth

c. a revolving line of credit secured by your home

� When you take out a second mortgage, or a home equity loan, you are using your home as

_________________ to secure the loan.

a. collateral

b. an investment

c. equity

17Strategy #11P R E / P O S T  T E S T
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Behind the Wheel:
Economic Factors that Drive Investments

Select the best answer to each of the following questions.

� What is an economy?

a. the financial structure of a business 

b. money paid for the use of money

c. the financial structure of a country

� Inflation is:

a. a continuous increase in the prices of products and services

b. a continuous decrease in unemployment

c. a continuous increase in unemployment

� Why is an Individual Retirement Account (IRA) called a shell?

a. because it covers and protects money from taxation 

b. because it is an off-shore account

c. both a and b are correct

� At what age do most people retire (stop working)?

a. 65

b. 62

c. 70

� Why did congress create tax-free investment vehicles?

a. to prevent poor people from being taxed

b. to help rich people keep their money

c. to encourage people to save for retirement
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Give and Take: The Benefits of Philanthropy

Select the best answer to each of the following questions.

� Which is not an example of philanthropy? 

a. donating books to the local library

b. giving money to a homeless shelter

c. spending money on inventory for your business

� The mission statement of a foundation or a nonprofit explains:

a. how people can give money to a foundation or nonprofit

b. how a foundation or nonprofit plans to make a profit

c. how a foundation or nonprofit plans to use donations to help society

� What is the main difference between advertising and publicity?

a. advertising costs money; publicity is free

b. publicity is more expensive than advertising

c. advertising is often a result of philanthropy

� Which is not a direct benefit of philanthropy?

a. goodwill

b interest payments

c. competitive advantage

� Giving money to charity:

a. pays off interest owed on a business loan

b. is not in the best interests of a small business

c. is tax-deductible
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What in the World?: International Currencies

Select the best answer to each of the following questions.

� What is currency?

a. money that can be easily exchanged internationally

b. money from other countries

c. anything of value

� A foreign exchange rate is:

a. the rate of exchange or relative value between one currency and another

b. the frequency rate at which currency can be imported

c. the value of a dollar

� Why is the U.S. Dollar currently the most important currency in the world?

a. it’s used as the currency in most countries

b. it’s the easiest to multiply by

c. both a and b are correct 

� How is business affected by currency values?

a. a strong currency makes imports cheaper and exports more expensive

b. a weak currency makes imports more expensive and exports cheaper

c. both a and b are correct

� Why might wages in Country A be dramatically lower than wages in Country B?

a. the currency is much weaker in Country B

b. the currency is much stronger in Country A

c. the currency is much weaker in Country A
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Leadership: Taking Charge in Your Life

Select the best answer to each of the following questions.

� To be a leader, you need:

a. self esteem

b. optimism

c. both a and b are correct

� What is a business memo?

a. a note to oneself to remember something

b. a brief, clear note from one person to another

c. a paper with the name and address of a business printed on it

� Why do businesspeople use memos?

a. as proof of communication

b. as contracts

c. to keep lists of things to remember

� What is letterhead?

a. paper with the name and address of a business printed on it

b. paper used for memos

c. special fax paper

� If you are described as adaptable you have:

a. the ability to stick to a task

b. the ability cope with new situations

c. the ability to keep your life and work in order
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Strategies 1 - 15

Investing Pays Off
It’s never too early to start!



The first step in creating a secure financial future is to map out a plan. Before your students can

create one, however, they will need to know what their goals are.

The purpose of this lesson is to:

1. Encourage your students to imagine their present and future financial situation.

2. Help them develop a savings plan for achieving their goals.

The concepts to be introduced are:

1. Short- and long-term goals.

2. The importance of saving.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Thinking Ahead: Developing a Financial Plan

Strategy #1

The future belongs to those who believe in the beauty of their dreams.
— Eleanor Roosevelt, U.S. diplomat and reformer

2

2

2

Volunteer Tip: Have students make a list of all their (or their parents’) expenditures
(costs) from the previous day to give them a sense of daily living expenses and the cost of
living to afford their lifestyle.
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1. Short- and Long-term Goals

Define

• A goal is something one would like to achieve in the future.

Explain

Discuss with students the difference between wishful thinking and obtainable, realistic goals. Use

an example from your own life, such as, “When I was your age, I fantasized about writing a hit song

that would make a million dollars. When I learned about investing, though, I realized that if I saved

and invested steadily and wisely, I could grow my money into a million dollars over time.”

Activity

Hand out copies of the Goal-Setting Worksheet and have students fill it out.

Group Discussion

Have students share their goals with the class and discuss their plans for achieving them. You

might use this discussion to introduce the concept of saving.

Critical Thinking

Write these questions on the board and instruct students to write a short essay to answer them:

“What is your goal for this week? What can you do to achieve that goal?”

26 Strategy #1  • Thinking Ahead: Developing a Financial Plan
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27W O R K S H E E TStrategy #1  • Thinking Ahead: Developing a Financial Plan

Goal-Setting Worksheet

� What are your short-term goals (less than one year) and how do you intend to achieve them? 

� What are your mid-range goals (from one to five years) and how do you intend to achieve them? 

� What are your long-term personal goals for the rest of your life and how do you intend to

achieve them?

� Fill out this wish list for what you would like to be able to afford at different ages.

AGE FINANCIAL GOAL SAVINGS REQUIRED

EXAMPLE 14 PlayStation 2 $200.00

_________ ________________ ___________________

_________ ________________ ___________________

_________ ________________ ___________________

� At each age, how will you earn the money to save for the item on the wish list?

2
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2. The Importance of Saving

Define

• Savings is money or other assets you set aside, sometimes for a particular goal.

• A savings account is money deposited in a financial institution (bank, credit union, etc.)

where it earns interest.

Explain

Explain that the sooner they get into the habit of putting a portion of their earnings in a financial

institution as soon as they’re paid, the more money they’ll have to use toward achieving their goals.

Discuss the good habit of automatically saving 10% of a paycheck or other money received.

Explain that a savings account provides safety, interest, and liquidity.

Safety—In the United States, deposits in financial institutions are protected by the Federal

Deposit Insurance Corporation (FDIC), which ensures that individual accounts are protected up

to $100,000, even if the financial institution goes out of business. Explain that if your money is

not invested and something happens to it—lost, stolen, or other—there is no protection.

Interest—Money paid for the use of money. Financial institutions make their profit by lending

out the money of private depositors as business loans. Financial institutions receive a higher

interest on the money they lend out than they pay on the deposits. Introduce the terms “risk”

and “yield”by explaining that a savings account is a “low-risk, low-yield”investment.

Liquidity—The ease with which savings (or any investment) can be retrieved as cash.

Explain what is needed to open a savings account. For example, in the United States, a Social

Security card and picture identification, such as a driver’s license or passport, are necessary.

Activity

Use the 10% Savings Worksheet to teach students how to calculate percentages.

Group Discussion 

Encourage students to discuss their current saving habits.

Critical Thinking 

Write this statement on the board and have students answer it in a half-page essay: “Discuss how

you would meet the goal of saving 10% of your income.”

Take-Home Activity

Instruct students to conduct a family interview using the Family Interview Worksheet.

28 Strategy #1  • Thinking Ahead: Developing a Financial Plan
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10% Savings Worksheet

Use this simple formula to calculate 10% of a given amount of money: Move the decimal point one

place to the left. For example, to figure out 10% of $50, moving the decimal point one place to the

left will give you $5. Use this formula to answer the following:

1. How much is 10% of $15.00? ________________

$100.00? ________________

$1,000.00? ________________

2. If Mandy earns $50 per week babysitting, how much would she have left to spend each

week after saving 10%? _________________

3. At this rate of savings, how much would she save in a month? _________________

4. Write the name of an item that you would like to buy, and then answer the questions to

create your own savings plan:

ITEM: ____________________________________________

A. How much does this item cost? _________________

B. How much money do I make each week? _________________

C. If I put 10% of that money aside, how much would I save each week?

_________________

D. How long would it take to save enough money to buy the item? ____________

29W O R K S H E E TStrategy #1  • Thinking Ahead: Developing a Financial Plan
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Family Interview Worksheet

Conduct an interview about saving money with a parent, grandparent, or other adult family mem-

ber. You can add your own questions if you wish.

Relationship of family member interviewed: _______________________________ 

� When you were young, what long-term goal (like college, or a house, or new furniture, or car) did

you save money for? 

� How did you earn money at that time? 

� How did you save money?

� How long did it take you to have enough money to buy what you wanted?

� Do you have any advice about saving money?

Additional questions (optional):

30 W O R K S H E E T Strategy #1  • Thinking Ahead: Developing a Financial Plan
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This lesson is designed to help students understand that the first step toward becoming financially

independent is to “live within your means”; you cannot spend more money (or time) than you have.

The purpose of this lesson is to:

1. Teach your students how to budget money.

2. Teach your students how to apply financial budgeting principles to managing their time.

The concepts to be introduced are:

1. The basics of budgeting money.

2. How to budget time.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Put Some Aside: Budgeting

Strategy #2

Money is the seed of money and the first franc is sometimes more difficult to acquire than
the second million. — Jean-Jacques Rousseau, French political philosopher and writer

2

2

Volunteer Tip: Have students make a list of their revenues/expenses for the past two
days, four days, and seven days.2
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1. The Basics of Budgeting Money

Define

• A budget is a written plan for how to spend, save, and invest money. It is a tool to help you

keep track of how much you earn and how much you spend. You can also use it to figure

out how much you can afford to save and invest.

Explain

Budgets are written records of money you receive and money you spend. Money you receive

(such as gifts, wages, allowance) is called income. And money you spend (school lunches, bus fare,

snacks) is called expenses. By subtracting how much you spend from how much you make, you can

create a budget, or “personal income statement.”

Activity

Have students use the Personal Income Statement Worksheet to create an income statement.

Group Discussion

Encourage students to share their savings plans for achieving their short- and long-term goals. You

might discuss the answers to these questions:

1. Do your expenses exceed your income or does your income exceed your expenses?

2. If you don’t have money left over to save for short-term goals, could you earn more money

or reduce your expenses? 

3. How many years or months will it take you to reach a long-term goal?  If you multiply your

monthly savings by the number of months remaining, will you be able to reach it?

Critical Thinking

Write the quote below on the board and have students explain what they think it means in a short

essay:

There is no dignity quite so impressive, and no independence quite so important, as living within

your means. — Calvin Coolidge, 30th President of the United States

32 Strategy #2  • Put Some Aside: Budgeting
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Personal Income Statement Worksheet

33W O R K S H E E TStrategy #2  • Put Some Aside: Budgeting

Name: ___________________________________________________________

Week of: ______________ to ______________

date date

Weekly Income:

Net Wages: $______________

Net Income from Business: $______________

Allowance: $______________

Gifts: $______________

Other: $______________

Total Weekly Income (A): $______________

Expenses:

Food: $______________

Clothes: $______________

Transportation: $______________

Entertainment: $______________

Phone: $______________

Other: $______________

Total Weekly Expenses (B): $______________

Surplus/(Deficit) (A - B): $______________

Savings: $______________

Percent of Surplus Saved: ______________%

2
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2. How to Budget Time

Define

Like money, time is something that can be invested. For example, if you want to start your own

small business, you will need to invest not only money but also time to make your business suc-

ceed.

Explain

As with money, you may become unhappy if you try to spend more time than you have. You can

budget your time in the same way you budgeted your money.

Activity

Have students complete the Time Management Worksheet.

Group Discussion

Ask your students about their time management skills. Do they usually practice a sport or musical

instrument, or study every day? Or do they cram it all in right before a big game, recital or test?  List

some advantages and disadvantages of each method.

Critical Thinking

Write the following on the board and have students answer it in a short essay: “Which is more

important to you, time or money? Why? What does the expression ‘time is money’ mean?”

Take-Home Activity

Explain to students that each day is an opportunity to do many things as long as they don’t waste

too much time! Assign the Daily Time Budget Worksheet. Explain that they can use it to select

activities, such as starting a business or playing a sport, and budget time for those activities.
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Time Management Worksheet

Fill out the chart below to see how you manage your time. For the hours listed, write in what you

do with that time: go to school, work, eat, watch TV, practice sports, run a small business, etc. What

do you spend most of your time doing?  Is it a good investment?

35W O R K S H E E TStrategy #2  • Put Some Aside: Budgeting

Hours Monday Tuesday Wednesday Thursday Friday Saturday Sunday

9 - 10 a.m.

10 - 11 a.m.

11 - Noon

Noon - 1 p.m.

1 - 2 p.m.

2 - 3 p.m.

3 - 4 p.m.

4 - 5 p.m.

5 - 6 p.m.

6 - 7 p.m.

7 – 8 p.m.

8 - 9 p.m.

9 - 10 p.m.

2
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Daily Time Budget Worksheet

36 W O R K S H E E T Strategy #2  • Put Some Aside: Budgeting

Activity Hours Required

_____________________________________ ________________________

_____________________________________ ________________________

_____________________________________ ________________________

_____________________________________ ________________________

Total Hours: ________________________

Now plan your day by filling in your activities:

8 a.m. ________________________________

9 a.m. ________________________________ 6 p.m. ________________________________

10 a.m. ________________________________ 7 p.m. ________________________________

11 a.m. ________________________________ 8 p.m. ________________________________

Noon ________________________________ 9 p.m. ________________________________

1 p.m. ________________________________ 10 p.m. ______________________________

2 p.m. ________________________________

3 p.m. ________________________________

4 p.m. ________________________________

5 p.m. ________________________________

2
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The concepts in this lesson will help your students make thoughtful investments.

The purpose of this lesson is to:

1. Help students understand the business relationship between risk and reward.

2. Explain how to calculate Return on Investment (ROI).

The concepts to be introduced are:

1. Risk and reward.

2. Return on Investment (ROI).

3. Ethics.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give the students handouts or other items you have brought

in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Risky Business: Risk, Reward, and Return

Strategy #3

To win without risk is to triumph without glory. — Pierre Corneille, French playwright

2

2

Volunteer Tip: Bring in a movie that has a scene showing a risk/reward scenario. Play it for
students, then discuss. Consider Jerry Maguire, Stand By Me,Wall Street, Other People’s Money.2
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1. Risk and Reward

Define

• Risk is the chance of losing value (on an investment).

• Reward is the gain (on an investment).

• Capital is cash or goods used to generate income.

Explain

Before risking money (capital), investors evaluate the risk/reward relationship. When you buy $50

worth of jewelry wholesale to resell at $100, you risk not finding buyers—you could lose your $50.

But, on the other hand, you will be rewarded if you do sell the jewelry for $100 and thereby double

your $50 investment.

Activity

Have students complete the Risk/Reward Worksheet.

Group Discussion

Ask the class if anyone has ever suggested “doing something risky” in order to get what they want.

Ask them to share their experiences. Discuss the differences between calculated risk and careless

risk.

Critical Thinking

Write this statement on the board and have students write a half-page essay about it: “Describe

the relationship between risk and reward.”

38 Strategy #3  • Risky Business: Risk, Reward and Return
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Risk/Reward Worksheet

Below, write the potential risk and then the reward of each situation.

� You loan your friend $20 to start a business buying and selling used books.

The potential risk:

The potential reward:

� You invest $50 in materials to make jewelry. You plan to sell finished necklaces, bracelets, and

rings for $10 each.

The potential risk:

The potential reward:

� Your sister asks you to loan her $15. She says she will pay you back $20 in one week.

The potential risk:

The potential reward:

39W O R K S H E E TStrategy #3  •  Risky Business: Risk, Reward, and Return
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2. Return on Investment (ROI)

Define

• An investor is someone who gives money, time, or energy to something in the hope of

receiving value for it.

• Return on Investment (ROI) is the amount earned on an investment.

Explain

Investors and entrepreneurs need to know what the rate of return will be on their investments.

This ROI is expressed as a percentage of the investment.

Let’s say your little brother asks you for $1 to buy lemonade mix because it’s a hot day and he

wants to sell lemonade on the street. You tell him that you want half the profits in return. At the

end of the day, he has sold all the lemonade and earned $4. That means he will give you $2—half

his profits. You have just received a 100% rate of return on your investment. If he had given you

$1.50, the rate of return would have been 50%—your profit of 50 cents was one half of the dollar

you invested.

To calculate the return on investment:

1. Take the amount you have at the close of a business period. Call this your end-of-period

wealth (A).

2. Subtract the amount of your original investment. Call this your beginning-of-period wealth (B).

3. Divide the resulting number by your beginning-of-period wealth.

4. Multiply the results by 100. This will give you the percentage of the return on your invest-

ment.

The formula is:

In the lemonade example:

Use this saying to remember the formula for ROI:

“What you made over what you paid, times a hundred.”

40 Strategy #3  • Risky Business: Risk, Reward, and Return

A – B  
B

=  ROIx  100  

$2 – $1  
$1

=  100%x  100  
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Also remember:

1. The lower the risk of the investment, the lower the rate of return.

2. The higher the risk of the investment, the higher the rate of return.

3. If you are told that an investment is low risk and high return (high yield), you may not be

hearing the whole truth. If it sounds too good to be true, it probably is!

4. The rate of inflation must be subtracted from the ROI to get the real rate of return on the

investment.

Activity

Have students complete the ROI Worksheet.

Group Discussion

Ask the class: “Why do businesses started by young people face a lower risk of failure than adult

businesses?”

Critical Thinking

Have students write a half-page essay about the following: “Describe an activity into which you

invest time, energy, or money. Why do you make the investment? What is your return?”

Take-Home Activity

Instruct students to take home and fill in the Risk and Reward Worksheet.

41Strategy #3 • Risky Business: Risk, Reward, and Return
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ROI Worksheet 

� Return on Investment

$2 $1 2 - 1 = 1 x 100 =100 100%

30 15

100 200

250 10

300 100

A – B
B

x 100 =End-of-Period Wealth (A) Return on Investment (ROI)Beginning-of-Period 
Wealth (B)

42 W O R K S H E E T Strategy #3  •  Risky Business: Risk, Reward, and Return

� What would be an acceptable return to you for investing your time, energy, or money in the fol-

lowing situations? (Note:Your ROI does not necessarily have to be financial.)

Situation Return on Investment

Helping your mother with the laundry. ________________________

Babysitting a neighbor’s child for two hours. ________________________

Doing an hour of volunteer work at a hospital. ________________________

Loaning a friend $50 for his/her business. ________________________

Joining the soccer team. ________________________

2
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Risk and Reward Worksheet

Imagine that you can invest $1,000 in any business in the world.

� What business would you put your money into?

� Why?

� What rewards would you hope for in return?

� What are the possible risks of this investment?

� How does the reward justify the risk?

43W O R K S H E E TStrategy #3  •  Risky Business: Risk, Reward, and Return
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3. Ethics

Define

• Ethics are rules or principles that help show the difference between right and wrong. The

Golden Rule, “Do unto others as you would have others do unto you,” is an example of an

ethic.

Explain

An ethic tells you what the right thing to do is in many situations. The Golden Rule asks you to ask

yourself: Would I want this done to me?  If the answer is “No,” then don’t do it! 

A behavior may be legal and still not be ethical. Many corporations do things that are technically

legal, but that some people consider unethical. For example, some people don’t buy certain prod-

ucts because of the low salaries that the company pays its overseas workers. The company’s execu-

tives, on the other hand, may believe that they are treating their employees fairly.

As an investor, it will be up to you to learn about the ethics of a company before you invest. If you

think cigarettes are bad, for example, you might not buy stock in a company that makes cigarettes.

If you think people have the right to buy cigarettes, even if they are not good for you, perhaps you

would invest in such a company.

Activity

Have students complete the Ethics Worksheet.

Group Discussion

Ask the students to give an example of a behavior that’s legal but that they don’t think is ethical.

Encourage class discussion of the differences of opinion that will probably arise from their examples.

Critical Thinking

Write the following on the board and ask students to write a paragraph to answer it: “Describe a

time when someone was late, unreliable, or rude to you. How did being treated like that make you

feel?  Do you yourself have any unethical behaviors that you would like to change?”
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Ethics Worksheet

How would you handle the following situations?  Describe the ethic that relates to the situation.

� Your friend, who you know has shoplifted things in the past, asks you to invest $20.00 in his

new business, which involves selling CDs at school during lunchtime. He says he’ll give you 50

cents for every CD he sells. What would you do? 

Ethic: ______________________________________________________________________________________

� Your uncle gives you five shares of stock in a cigarette company for your birthday. What would

you do? 

Ethic: ______________________________________________________________________________________

� Your friend asks you to invest in his restaurant. You know he uses underage workers in his

kitchen. What should you do?

Ethic: ______________________________________________________________________________________
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Impress on students that it’s never too soon to start thinking about a career path or to take the

necessary steps to achieve one’s goals.

The purpose of this lesson is to:

1. Encourage students to find their respective “competitive advantages” and develop their

individual success traits.

2. Help them think about why people work and how they find the right jobs.

The concepts to be introduced are:

1. Finding your competitive advantage and developing success traits.

2. How to find the right job.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Life Skills: You, Your Job, Your Career

Strategy #4

Not only are you responsible for your life, but doing the best at this moment puts you in the
best place for the next moment.

— Oprah Winfrey, actress and TV talk show host

2

2

Volunteer Tip: Have students give a presentation to the class on a career in which they
are interested.2
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1. Finding Your Competitive Advantage and Developing Success Traits

Define

• In business, competitive advantage is a business skill or knowledge someone has with

regard to satisfying a consumer need that his/her competition does not.

• A trait is a quality or characteristic that an individual possesses.

Explain

Explain to your students that knowing your strengths and success traits will make it easier to fig-

ure out how to invest your time and energy to your best advantage in the business world.

Examples of competitive advantage could be: 1) being good at using computers, 2) having a tal-

ent for playing music, 3) being a good writer. Explain that selecting a business to fit one’s interests,

talents and personality can make a big difference in achieving success. If someone likes using

computers, for example, then he/she might be a good website designer or programmer. If some-

one likes to build things, then carpentry or architecture would be a possibility.

Also explain that people have both good and bad traits. Honesty is a good trait; dishonesty is a

bad one. Traits can be changed and developed. A liar can become honest. A shy person can

become more outgoing. Certain traits have been proven over time to help people succeed in busi-

ness. Over and over again, successful people have described optimism or “a positive mental atti-

tude” as the trait that contributed the most to their success. Other traits that contribute to success

are determination, confidence, and discipline.

Activity

Hand out the Competitive Advantage Worksheet for students to fill out.

Group Discussion

Give your students the Success Traits Worksheet. Talk about the degree to which they think each

trait would affect business success.

Critical Thinking

Read the statement below or have a student read it aloud. Ask the students to write a short essay

explaining how and why this employee’s traits need to be improved in order for him to get and

keep a job and have a healthy, stable career.

David works in a hardware store after school and on weekends. This is what he says about his job:

I don’t get why my boss is always bugging me. Yesterday he was really on my case. I was only fifteen

minutes late. He said I should have called or something. I would have been later if I had stopped to call.

I told him I didn’t even have time to wash my hair. It doesn’t really matter because I’m mostly in the
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stockroom anyway. My jeans are really dusty from working down there, but I figure why ruin a good

pair?  So I wear the ones with the holes. I only wait on customers when the boss is at lunch, anyway, so

it’s not like I have to look that good.

Take-Home Activity

Have students survey their family and friends. Ask them what strengths they think they have that

would help them become successful in a career. Have them record their findings in the

Competitive Advantage Survey Worksheet.
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Competitive Advantage Worksheet

Step One: List four things you enjoy doing and do well:

1.

2.

3.

4.

Step Two: What do you think your competitive advantage is?

Step Three: What kind of job do you think could best use your competitive advantage and give

you an appropriate return on investment? 

Why?
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Success Traits Worksheet

51W O R K S H E E TStrategy #4  •  Life Skills: You, Your Job, Your Career
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Empathy Initiative Independence

Accuracy
Courteousness

Punctuality

Enthusiasm

Honesty

Self-respect

Reliability
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Competitive Advantage Survey Worksheet

Ask your family and friends: “What personal, school, and business strengths do you think I have

that would help me be successful in a career?” Record their answers in the space below. When you

are finished, look to see if more than one person mentioned the same strength. If so, this may be

one of your strongest competitive advantages right now.

Name of Person Your Strengths 
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2. How to Find the Right Job 

Define

• A job consists of duties or tasks for which you get paid.

• A career answers the question: “What do you want to be when you grow up?” A career is a

life of professional work.

• A hierarchy is a set system of rankings.

• An entry-level position is a job in the lowest ranking of a company’s hierarchy.

• An internship is a job that offers career-related experience for little or no pay.

Explain

Before students look for a job, they should think about why they want to work. Understanding the

reasons for wanting to work will help them look for a job that will fit their needs.

Important reasons for choosing to work include:

• Earning money

• Gaining experience

• Having contact with adults and peers

Students should think about today’s job with tomorrow’s career in mind. If they want to own a

restaurant, for instance, they should look for a job that involves food in some way. If they want to

own a clothing store, they should find a sales clerk job in a clothing store. If they want to be a busi-

ness executive, they should choose an after-school job in an office. If they want to be an entrepre-

neur, they should start a small business while still in school.

Show the students the business organizational chart on the next page and explain that most cor-

porations are organized as hierarchies.

One way to avoid having to start in an entry-level position at a company is to work part-time jobs

and internships while still in high school and college to gain experience. A student who wants to

eventually be a record-company executive, for example, could get such valuable experience intern-

ing (or working for free) that when she applies for jobs at record companies, she might not have to

start at the bottom. Rap artist and producer P. Diddy (Puff Daddy) convinced the head of Uptown

Records to give him an internship when he was 19. He even commuted every day to New York

from his home in Philadelphia. The record label was so impressed with his work performance and

drive that within a year he was made Vice President of Promotion.
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Here is a sample of one company’s organizational chart.
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President/CEO

Vice 
President 

Sales

Vice 
President

Production

Vice 
President
Marketing

Chief
Information

Officer

Chief 
Operating

Officer

Director of
Finance

Human
Resources

Finance Dept.

Information &
Systems

Field 
Managers

General
Managers

Communications
Director

Marketing
Director

Public RelationsSales Force

Sample Organizational Chart

Activity

Hand out copies of the Aptitude Inventory Worksheet and help students complete the form.

Group Discussion

Discuss such careers as veterinarian, doctor, lawyer, construction worker, and salesperson, and the

kinds of jobs they could get as teenagers to help prepare for those careers. A future veterinarian

might groom neighborhood dogs, or work in a local pet shop or animal shelter.

Describe a company and the different types of jobs performed, from sales to finance to communi-

cations.

Critical Thinking

Write this question on the board and have students write a short essay to answer it: “Why would

you want a job?”
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Aptitude Inventory Worksheet  page 1 of 2 

To choose a career, you have to know your aptitudes and inclinations. An aptitude is an ability or

talent. An inclination is a desire (you might want to be an Olympic athlete but you might not have

the ability). It is important to distinguish between aptitudes and inclinations when making career

choices. See if the following exercise can help you choose a career by exploring your aptitudes. As

you read through the list, circle the letter of each statement that best describes you.

� A. I’m not afraid to talk in front of a class.

B. I like to take things apart to see how they work.

C. I keep up with the latest fashions.

D. I’m always offering advice to my friends.

E. Math is my favorite subject.

F. I enjoy sports.

� A. I talk on the phone a lot.

B. I like doing research for reports better than writing them.

C. Music is very important to me.

D. I’m not shy about expressing my opinions.

E. I like to play backgammon or checkers.

F. I know how to use tools.

� A. I enjoy explaining things.

B. My favorite TV shows are about science or nature.

C. I’d rather make a valentine than buy one.

D. I hate to sit still.

E. I’m very organized.

F. I’d rather be outside than inside.

� A. I eat healthy food and exercise as much as possible.

B. I’m interested in plants and animals.

C. I really like art class.

D. I’d rather work with a group than alone.

E. I like going to natural history museums.

F. I enjoy working with my hands.

� A. I like to help people.

B. I’m curious about a lot of things.

C. I keep a diary.

D. I like being a team leader.

E. I’m shy about speaking in a group.

F. I’d rather do something physical than watch TV.

2
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Aptitude Inventory Worksheet page 2 of 2

Enter the number of each letter you have circled:

A’s ______  B’s ______ C’s ______ D’s ______ E’s _______ F’s ______

If you have a score of three or more next to a letter, you may be interested in the careers listed next

to the corresponding letter below, or in starting a business that would require similar talents and

interests. If you did not score three in any one category, that just means your talents and interests

are still developing. Try to be more conscious of your interests and aptitudes as you do school-

work, spend free time, or hang out with your friends.

A: You are interested in people and their problems. Maybe you could do some babysitting or vol-

unteer work. You would probably enjoy helping others.

Examples: Doctor Social Worker Teacher
Day-Care Center Owner Nurse Therapist/Counselor

B: You are curious about how things work. Your curiosity could lead you to a career or business

that requires problem-solving ability.

Examples: Scientist Market Researcher Detective
Engineer Financial Analyst Mechanic

C: You are interested in what makes you tick and in expressing your feelings through art or music.

You might like creative work.

Examples: Cartoonist Musician Photographer
Graphic Artist Advertising Executive Architect

D: You are outgoing and like to get people to work together. You might like a career that involves

persuading, leading, or directing others.

Examples: Salesperson Lawyer Politician
School Principal Restaurant Owner Coach

E: You are attracted to school subjects and hobbies that require logical thinking. Work involving

attention to detail and organizational skills might be attractive to you.

Examples: Accountant Banker Laboratory Worker
Chemist Secretary Weather Forecaster

F: You like to be physically active. Your hobbies might include building things or gardening. You

may wish to explore a career that would involve working with your hands.

Examples: Carpenter Gardener Contractor
Archaeologist Surgeon Veterinarian

2
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Making good business decisions requires a clear understanding of the positives and negatives of

an opportunity. The concept that there is “no free lunch” means that there is a cost to every deci-

sion, whether monetary or personal.

The purpose of this lesson is to:

1. Encourage students to understand opportunities when they present themselves.

2. Help students see that every opportunity has a cost.

The concepts to be introduced are:

1. Opportunity recognition.

2. Opportunity cost.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal stories

and experiences and/or give or show the students handouts or other items you have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them into

a larger discussion of the concept and how it applies to them. This is where you might use the

types of questions listed in the Introduction under the subhead “To keep students engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Where’s the Money?: Financial Opportunities

Strategy #5

In the midst of difficulty lies opportunity. — Albert Einstein,

physicist who formulated the Theory of Relativity

2

2

Volunteer Tip: With their parents, have students interview an entrepreneur (local gro-
cery/retail store owner, etc.) to determine how they recognized the opportunity that
compelled them to start their business. The entrepreneur could also be asked about any
unforeseen costs (opportunity costs) that they might have encountered along the way
and how they made the decision to “go for it” anyway.
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1. Opportunity Recognition

Define:

• An opportunity is a chance or situation that can be turned to one’s advantage.

Explain

Many famous companies have been started because an entrepreneur turned a “problem” into a
successful business. The entrepreneur recognized that the problem was actually an opportunity.
Entrepreneurs are known for creating businesses that solve problems!

Anita Roddick started The Body Shop (a cosmetics company that uses only natural ingredients in
its products) because she was tired of paying for fancy packaging when she bought makeup. Bill
Gates knew that computer software was too complicated and confusing for most people to use, so
he created software that was fun and easy!

There are five “roots of opportunity” in the marketplace:

1. Problems that a new business can help solve.

2. Changes in laws, situations, or trends.

3. Inventions of completely new products or services.

4. By finding a way to beat the competition in terms of price, quality, reputation or reliability
of a product or service, or location, or hours of operation, you can operate a very successful
business with an already existing product or service.

5. Technological advances. Scientists may invent new technology, but entrepreneurs must fig-
ure out how to develop and implement business strategies to bring it to the marketplace.

Activity

Have the class complete the Business Opportunity Worksheet.

Group Discussion

Encourage students to suggest ways they could become better at recognizing opportunities in their
lives by exposing themselves to new experiences. Some good ways to broaden one’s mind include:

• Traveling.
• Making new friends.
• Learning a new language.
• Reading outside of one’s interests.
• Listening to others.
• Developing new hobbies.
• Watching the news, reading newspapers and magazines.
• Discussing current events with friends and mentors.
• Finding internships.

Critical Thinking

Write the following question on the board and have students write a brief essay about it: “Pick two of
your ideas from the Business Opportunity Worksheet and describe the root of opportunity for each.”
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Business Opportunity Worksheet

Answer the following questions:

� What frustrates me the most when I go shopping?

� What product or service would really improve my life?

� What really annoys me?

� What product or service would eliminate that annoyance?

� List three problems that bother you and a business opportunity for each:

PROBLEM BUSINESS OPPORTUNITY

1. _____________________________ _________________________________

2. _____________________________ _________________________________

3. _____________________________ _________________________________
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2. Opportunity Cost

Define

• Opportunity cost is the value of what must be given up to obtain something else. For
example, you might have used your money or time (it may not be a cost that can be
expressed in dollars) on something else. Entrepreneurs and investors use the concept of
opportunity cost to evaluate an investment.

• Cost/benefit analysis is a decision-making process in which the costs of taking an action
are compared to the benefits. If the benefits outweigh the costs (including the opportunity
cost), then the action should be taken.

Explain

Whether you are trying to decide to invest your money in a “financial instrument” (bonds, stocks,
options, commodities, etc.) or start your own business, you will need to figure out if the investment
will be worth it. Businesspeople use an important business tool called a cost/benefit analysis to
do that. They look carefully at two factors:

Costs—The money and/or time you will have to invest.

Benefits—The rate of return on your money or the improvement of the business or career.

If the benefits outweigh the costs, the investment should be worthwhile.

Cost/benefit analysis can be inaccurate if you don’t take into consideration your opportunity cost.
This is the cost of your “next-best investment.” For example, if you decide to start your own small,
part-time business, the benefit may be the satisfaction of earning money for doing something you
do well (i.e., babysitting, mowing lawns, washing cars, etc.), but the opportunity cost might be the
amount of time you will be required to invest. Would you rather be doing something else with that
time, like playing video games or spending time with friends?  If so, the opportunity cost may be
higher than the benefit.

People often make decisions without considering opportunity costs and then wonder why they
are not happy with them. Each time you make a decision about how to invest your time, energy, or
money, think about the cost of the opportunities you are giving up.

Activity

Have students complete the Opportunity Cost Worksheet.

Group Discussion

Encourage students to share an example of a time they made a decision without considering its
opportunity cost. How did that affect the outcome?

Critical Thinking

Write the following statement on the board and have students write a paragraph about it:
“Describe what you would do with $50. What would your next-best investment be, or your oppor-
tunity cost?”

Take Home Activity

Ask your students to have a conversation with a parent or other adult in the neighborhood and fill
out the Exploring Opportunity in Your Community Worksheet.
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Opportunity Cost Worksheet

Describe the greatest opportunity cost (your next-best investment) for each situation listed below.

INVESTMENT OPPORTUNITY COST

1. You spend $20 on a new shirt. ________________________

2. You watch TV for five hours. ________________________

3. You invest $10 in your brother’s lemonade 

stand at a guaranteed 100% return. ________________________

4. You put $10 in your savings account,

where it will earn 4% interest. ________________________
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Exploring Opportunity in Your Community Worksheet

� Have a conversation with a parent or other adult in your neighborhood. Ask this person to tell you

about things that he or she finds frustrating in the neighborhood. Write down the complaints:

� Think of at least three business opportunities that could offer solutions to these complaints:

A. ______________________________________________________________________________

B. ______________________________________________________________________________

C. ______________________________________________________________________________

2
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The concepts in this lesson will help students understand that investing is about putting their

money to work for them.

The purpose of this lesson is to:

1. Learn about types of investments.

2. Learn how and why to diversify investments.

The concepts to be introduced are:

1. Types of investments.

2. Diversification.

3. How to buy and sell investments.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined.You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity.Try to lead them into a

larger discussion of the concept and how it applies to them.This is where you might use the

types of questions listed in the Introduction under the subhead “To keep students engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response

to the given question. This will encourage them to use higher-level thinking skills as they

consider the basic concepts of the session.

Work Your Money: Investment Options

Strategy #6

‘Tis money that begets money. — English Proverb

2

2

Volunteer Tip: Invite a stockbroker to talk to the class for a few minutes about how to
buy and sell stocks, mutual funds and other investments.2
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1. Types of Investments

Define

• An investment is something you can do with your money that has the potential to earn

you more money. All investments have some risk, which is the possibility that you could

lose money.

• There are three basic types of investments (assets): stocks, bonds, and cash.

• Stocks are shares of a company. If you own stock in a company, you own a piece of that

company, however small.

• Bonds are interest-bearing loans that corporations use to borrow money that they

agree to pay back on a specific date. If you buy a bond, you will be paid interest and, at

“maturity,” the money you paid for the bond will be returned to you. Bonds can also be

traded (bought and sold) on the bond market.

• Cash investments are those that can be turned into cash within 24 hours. They have

low rates of interest. Examples of cash investments include your savings account and

U.S. Treasury bills. Treasury bills represent government debt and have the full guaran-

tee of the U.S. Treasury—in other words, the government guarantees you will get your

money back. Treasury bills, also called Treasury securities, can be sold on the market for

cash within 24 hours.

Explain

A corporation may sell pieces of itself as shares of stock to raise money (capital) to operate its busi-

ness or expand its capacity. The people who purchase the shares, or the stockholders, actually own

the corporation. Each share of stock represents a percentage of ownership. If Street Scooters, Inc.

issues 10 shares of stock and each share is sold to a different person, that means there are 10 stock-

holders. Each owns one tenth of the company.

Public corporations sell their stock on the stock market. Once a public stock is purchased, it can be

traded on the stock market. If a company is doing well and the general economic and political

conditions are good, the price of its stock generally will rise. Stock prices can also be affected by

news and world events. If war breaks out, for example, stock prices will often fall. Whenever there

is uncertainty, people often want to move their money into cash and other low risk, highly liquid

investments even if it means taking a loss on an investment (selling at a discounted price). This

often drives the stock market down.
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Comparing Returns Over 75 Years

One way to assess the market is to look at a popular measuring tool called the Standard & Poor’s

(S&P) 500 Stock Index. This is a group of 500 stocks that are tracked by a respected Wall Street rat-

ing company, Standard & Poor’s. The stocks are chosen for market size, liquidity, and industry group

representation. In other words, they must be the stocks of large companies that can be easily

traded.

Here is a comparison of the S&P Index’s ROI to the ROI for long-term bonds issued by the U.S. gov-

ernment, for short-term Treasury bills, and for inflation.

Compound Annual Returns 1926 – 1997*

Standard & Poor’s 500 Stock Index ROI  =  +11.00%

Long-term Government Bonds Index ROI  =  +5.3%

U.S. Treasury Bills Index ROI  =  +3.8%

Inflation (Consumer Price Index) ROI  =  +3.1%

*(source: Ibbotson Associates, 1998 Yearbook)

Between 1926 and 1997, the stock market crashed twice (1929 and 1987) and stock prices dropped

very dramatically. Even so, the return on stocks came out strongest. It looks like stocks are worth

the risk, if you can afford to hold them for a long period of time.

A mutual fund is a company that invests on behalf of customers who deposit money with it. When

you buy into a mutual fund you are buying shares in that fund, and the fund owns hundreds of

stocks. Thus, you own those stocks, too. There are many kinds of mutual funds. Some invest only in

certain industries, such as aerospace technology. Others invest widely in the stock market as a

whole to spread out risk.

When you buy a bond, you are lending money for a specified length of time. You will get your orig-

inal investment back when the bond matures, plus interest. The risk is lower with bonds than with

stocks, but so is the reward.
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Reading a Stock Table

Information about stocks appears online and in many newspapers, in the form of stock tables. At

first glance, these might appear to be written in a foreign language. But once you understand the

basic terminology, you can determine how the stock is performing. Review this example (from the

2/3/03 Wall Street Journal):

The stock table shows:

1. The percentage change in the stock price over 52 weeks.

2. The high and low prices for the last 52 weeks, expressed in dollars.

3. The name and symbol of the stock.

4. The dividend that the stock is paying, or the stockholder’s profit for each share, expressed in

dollars.

5. The yield, which is the ROI of the stock, expressed as a percentage.

6. The price/earnings ratio, which is the price of one share/earnings per share, expressed as a

ratio.

7. The number of shares bought and sold that day.

8. The closing price for the stock that day, expressed in dollars.

9. The change in the price of the stock from the previous day.

52-Week High/Low: The high figure in the column is the highest price the stock traded for in the

previous 52 weeks. The low figure is the lowest price it traded for in the past 52 weeks. All prices

are listed in dollars and fractions of dollars. The fractions are traditionally given in eighths.

Stock (SYM): The name of the company. Every stock has a symbol, usually containing from one to

four letters.

Div (Dividend): Corporations may pay each stockholder a dividend, a cash return on each share of

stock. A dividend is a return on investment for the stockholder. Corporations pay dividends out of

the company's profits.

66 Strategy #6  •  Work Your Money: Investment Options

52 Wks
YTD

% CHG HI LO STOCK (SYM) DIV YLD % P/E VOL 100s CLOSE NET CHG
4.4 22.36 15.05 Mattel (MAT) .05 .3 21 38476 20 0.60

10.8 37.75 20.08 MayDeptStrs (MAY) .95 4.6 11 10644 20.50 0.70

jackandjill
Placed Image



A figure of 1.00 in this column means that a dividend of $1 per share of stock was paid out to the

company's shareholders over the course of the year. A stockholder who owned 100 shares was,

therefore, paid $100 ($1 dividend x 100 shares) in dividends.

Yld (Yield): The rate of return on the stock, which is expressed as a percentage.

The yield on a stock is low compared to the ROI on some other investments. Stocks are, however,

usually purchased with the expectation that the price will go up. Reselling the stock at a higher

price is how an investor's ROI is usually recovered in the stock market.

P/E Ratio (Price/Earnings Ratio): The P/E is the price of one share of stock divided by the earnings

(profits) per share. This ratio makes it easy to compare the company’s performance, relative to its

price, to that of others. If the price of the stock is $28, and the company earned a profit of $7 for

each share of stock outstanding (called “earnings per share” or “EPS”), the P/E ratio would be:

28 ÷ 7 = 4. A P/E of 10 or less is considered low. A low P/E can indicate a stable and mature com-

pany. A high P/E is viewed as 25 and above. A zero P/E ratio means that a company has no earnings.

In general, the higher a P/E, the greater the risk investors are willing to take. A new company in a

new field, like genetic engineering, will often have a high P/E because the future earnings are

expected to be quite high. The P/E is often an indicator of what the investors believe the future

growth rate of earnings will be. If the company makes a scientific breakthrough, investors could

earn a great deal of money.

Vol 100s (Volume of shares traded): The number of shares traded (bought and sold) during the

previous day's trading period. (Stock markets in the U.S. trade Monday through Friday from 9:30

a.m. to 4 p.m. EST.) 

Volume is stated in hundreds of shares. Add two zeros to a number in the Vol 100s column to get

the correct figure. When there is a very high volume of a stock being traded, it means investors are

taking an interest in that stock. Volume does not indicate whether the price will go up or down.

Hi/Lo/Close: The highest, lowest, and last price a given stock was traded for during the previous

day's trading period. Again, the figures are given in fractions of dollars.

Net Chg (Net Change): The change in price from the close of the previous day's trading period.
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Activities

Hand out the Investment Vehicles Worksheet and have students fill it out.

Bring in one week’s worth of daily financial reports for students to see how their favorite stock has

performed.

Group Discussion

Ask the class: “When a stock’s price declines, does that mean you should sell it?”

Critical Thinking

Write the following question on the board and have students answer it in a short essay: “Why do

you think investors are willing to pay different prices on the stock market for the same stock but at

different times?”

Take-Home Activity

Give students the Monitoring a Stock Worksheet.
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Investment Vehicles Worksheet

Reading a Stock Table Exercises

Read the stock table and answer the following questions:

� What did Mattel close at?

� What did May Department Stores close at?

� What is the dividend for May Department Stores?

� What is the P/E ratio for Mattel?

2

52 Wks
YTD

% CHG HI LO STOCK (SYM) DIV YLD % P/E VOL 100s CLOSE NET CHG
4.4 22.36 15.05 Mattel (MAT) .05 .3 21 38476 20 0.60

10.8 37.75 20.08 MayDeptStrs (MAY) .95 4.6 11 10644 20.50 0.70
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Monitoring a Stock Worksheet

Pretend you can buy one share of any stock listed in The Wall Street Journal or the financial section

of your local newspaper. Monitor that stock for one week and answer the questions below.

� What is the name of your stock?

� What is the closing price of your stock?

� What is the stock symbol?

� Go online and find the website for your stock’s company. What is the full name of the company

and what does it sell?

� If you had purchased 10 shares of your stock on Monday, how much money would you have

spent?

� If you sell your stock the following Monday, would you gain or lose money on the sale? How much?

� Calculate your return on investment (ROI) if you had purchased 100 shares and sold them one

week later.

2
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2. Diversification

Define 

Below are two easy ways to manage your portfolio. Diversification is a method of decreasing risk by

increasing the variety of investments. If you own many different stocks, for example, your portfolio

won’t lose too much value if one company goes bankrupt.

• Diversification is the spreading out of risk over many investments. It’s the opposite of “put-

ting all your eggs in one basket.” Mutual funds can provide excellent diversification for the

investor who doesn’t have a lot of money to diversify by buying many different stocks and

bonds.

• Rebalancing means to respond to the changes that will happen in your portfolio over

time. If you choose, for example, to invest 25% of your money in stocks (or stock mutual

funds) but one or two grow a lot faster than your bond investments, suddenly you will have

a larger percentage of your money invested in stocks. This means you are “overexposed” to

the risk of stocks and are less diversified. It will be time to rebalance your portfolio.

Explain

Diversification is an important tool for the investor. If you have $10,000 and you put it all in the

stock of one company, you will lose all your money if that company goes out of business. It’s wiser

to diversify, or buy smaller amounts of many different stocks. If you own $1,000 each of 10 stocks,

and one company goes bad, you only lose $1,000.

Of course, if you put $10,000 in one company and that company does really well, you may be glad

that you put all your eggs in one basket! But it’s very risky to do so. Diversification dampens the

highs that your investment could possibly reach, but it cushions the lows.

Because the stock market and the bond market tend to behave differently, it’s also good to diver-

sify by owning both stocks and bonds. That way, when the stock market goes down, your bonds

may be going up and vice versa.

You should own at least 25 stocks in different industries to spread out the risk. Unless you have the

money and the knowledge to buy many individual stocks, you may want to consider investing in

mutual funds.

Mutual funds provide several benefits: the financial expertise of the people running the fund, the

financial resources of many investors, and diversification over many investments. Because the mutual

fund is investing millions of dollars, it can buy different stocks and develop a widely diversified port-

71Strategy #6 •  Work Your Money: Investment Options

2

jackandjill
Placed Image



folio. Financial experts manage these funds for a fee. Essentially, you are letting the mutual fund

manager use your money to buy the investments he or she thinks will maximize the ROI of the fund.

Use rebalancing to keep your portfolio on track. Let’s say you decide to put most of your money in

stocks, because you are saving to buy a house in 15 years, and you decide to invest 70% in stocks,

20% in bonds, and 10% in cash. What if this year your bond investments do well and your stocks

don’t? 

Before you know it, your portfolio could be 50% in stocks, 40% in bonds, and 10% in cash. You will

need to rebalance your portfolio because you are now over-invested in bonds. Even though the

bonds are doing well, you should sell some and buy stocks instead, until you return to your

70%/20%/10% balance.

Rule of thumb: Once a year, on your birthday, check to see if your portfolio needs to be rebalanced.

Activity

Give students the Create Your Own Portfolio Worksheet.

Group Discussion

Ask: “What are some ways you can think of to diversify your investments?” Sample answers/hints

would include: buy stocks in different industries, not just one, and buy the stocks of both small and

large companies.

Critical Thinking

Have students write a brief essay on the following: “What are the advantages of diversification?

Can you think of any disadvantages?”

72 Strategy #6  •  Work Your Money: Investment Options

jackandjill
Placed Image



Create Your Own Portfolio Worksheet

Let’s say you have $100,000 to invest. How would you choose to invest it? If you could choose from

the possibilities below, how much would you spend on each investment?  In other words, how

would you diversify your money? A collection of investments is called a portfolio. Create your own

portfolio, but remember, your total has to be $100,000.

Cash

$_____________

Savings account (historically, a 2-3% ROI)

$_____________

Blue Chip stock (a high-quality stock with an ROI of 10% over the last 10 years) 

$_____________

New computer company’s stock (ROI over the last six months of 25%)

$_____________

Bonds that pay 7% interest and pay back the principal in 20 years

$______________

Mutual fund that invests in a wide variety of stocks (ROI over last ten years of 11%)

$______________

$______________

Total invested: $_______________
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3. How to Buy and Sell Investments

Define

• Stock market—There is no one “stock market.” Stocks are traded at different stock

exchanges, such as the New York Stock Exchange and Nikkei exchange in Tokyo. All of the

exchanges together make up the stock market.

• Broker/Brokerage—A person or company that makes the trades between buyers and sellers.

• The Securities and Exchange Commission (SEC)—The U.S. regulatory agency started in

1933, during the Great Depression, to protect investors from fraud. It sets the rules that

govern how trades are made.

• An annual report—A report from a corporation that includes its financial statements.

Corporations must also file versions of their annual reports called 10-Ks with the SEC. (10-

Ks are a more detailed disclosure of a company’s financial information.) 

• Online investing—Opening an account with an online brokerage and using it to make

investments.

Explain

Once stocks (and bonds) are sold to individual shareholders, the corporations represented by the

stocks no longer have control over the trading. Also called securities, these stocks and bonds can

be traded by brokers on any of the exchanges that make up the stock market. Such trading

activity occurs continuously. As a result, stock prices are always changing. You can buy and sell

securities either through a stockbroker, or by going online and opening an account with an online

brokerage.

Online brokerages have become very popular with the tremendous growth of the Internet.

Companies such as E*Trade and Ameritrade compete for business by offering low commissions

and free information to do-it-yourself investors. It is important, though, for investors to do their

homework when they invest on their own so they fully understand the risks involved.

In 1929, the U.S. stock market “crashed,” meaning that stock prices fell dramatically and many peo-

ple lost a lot of money. At the time, the market was basically unregulated, and many investors were

taken advantage of by companies that misrepresented their profits. In 1933, Congress created the

Securities and Exchange Commission (SEC). Today corporations must file detailed and accurate

financial statements in a report called a 10-K with the SEC. They must also file an 8-K report any-

time something happens that could have a negative impact on the company’s stock price.
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To obtain an annual report for a company, check the stock tables of The Wall Street Journal. A

three-leaf clover symbol next to the company name indicates that it will provide a free annual

report. These can be ordered at www.icbinc.com.

Brokers must also comply with many SEC regulations to ensure they don’t mislead investors. A full-

service broker makes trades and provides investment advice. In return, the broker is paid a com-

mission on each trade. A “discount” broker only makes trades. As a result, discount brokers charge

lower commissions.

Activity

Give students the Stock Trading Worksheet.

Group Discussion

Ask: “Based on your knowledge of current trends, from which of the three companies below would

you buy stock? Write a memo discussing your decision and share it with the class.” There is no

right answer. Like any investor, your preferences will depend on your risk tolerance and your opin-

ions about the economy.

Company A makes a vital part for cellular phones.

Company B has just invented a process for cloning cows.

Company C manufactures automobiles.

Critical Thinking

Write this question on the board: “What is the role of the SEC? Do you think its role is important?”

Take Home Activities

Have students choose a company in The Wall Street Journal‘s stock pages that makes its annual

report available and order its report from www.icbinc.com (or students can call 1-800-965-2929).
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Stock Trading Worksheet

� Let’s say you purchase 10 shares of Skateboard, Inc. at $50 per share. In two months, the stock

price rises to $75 per share. If you sold your shares, what would your profit be? 

Purchase Price:

Number of shares Price per share Total investment 

______________ ______________ ___________________

Two months later:

Number of shares Price per share Total investment Profit

______________ ______________ ___________________ ______________

� Why do you think stock prices go up or down?
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This lesson will teach students that the amount of their first paycheck may be smaller than they

expected! You’ll explain why.

The purpose of this lesson is to:

1. Help students understand their pay stubs.

2. Teach students how income taxes will affect their earnings.

The concepts to be introduced are:

1. The pay stub and employment package.

2. Income tax.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Working It Out: Take-Home Pay, Benefits, and Taxes

Strategy #7

Pennies are not from heaven. They are earned here on earth.
— Margaret Thatcher, British politician

2

2

Volunteer Tip: Make copies of a real pay stub and analyze it with the class.2
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1. The Pay Stub and Employment Package

Define

• While most job seekers focus on how much money they take home with each paycheck,

there are things a job can offer that do not show up on the pay stub. These benefits,

together with salary or wages, are called compensation, and they are part of the entire

employment package. Compensation can include: paid vacation and holidays, sick pay,

health insurance, retirement plans, training and education, transportation, relocation reim-

bursement, or a sign-on bonus. Note, though, that these offerings vary by employer.

• Your salary is the amount of money you earn before taxes and other “deductions” are sub-

tracted. It is also called your gross income. The amount of money you actually get to keep

is called your net income, or take-home pay, which will be less than your gross income.

• A deduction is a sum of money that is taken away or subtracted. You will see various

deductions on your pay stub for things like taxes and medical coverage.

Explain

The pay stub is the receipt that you receive with your paycheck. It provides a lot of information. It

details the payroll deductions from your salary.

Use the Pay Stub Explanation Worksheet to explain the information on a pay stub.

Activity

Hand out copies of the Pay Stub Worksheet and have students fill it out.

Group Discussion

Ask: “Would you rather earn $50,000 a year with no health insurance and no paid sick days, or

$40,000 a year with health insurance and paid sick days? Why?”

Critical Thinking

Write the following on the board and instruct students to write a short essay about it: “Why is it

true that the pay stub does not reveal an entire employment package?”
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Pay Stub Explanation Worksheet

Attached to your paycheck is a pay stub that details what exactly happened to your salary. Items

on the stub below have numbers that correspond to the explanations that follow.
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1. No. of regular hrs. worked: 40

Rate of pay $8/hr.

2. No. of overtime hrs. worked: 4

Rate of pay $12/hr.

3. Gross Pay $368.00

4. 401(k) 20.00

5. FICA 28.60

6. Federal 55.00

7. State 30.00

8. Disability .60

9. Medical 1.25

10. Total Deductions $135.45

11. Net Pay $232.55       

Employee: Keisha Charleston
Social Security Number: 083-13-5587
For week ending March 12, 2002

Arlington Real Estate
250 Shaker Street

Arlington, New Jersey 07039

EXPLANATIONS 

1. A standard work week is 40 hours. Employers must pay the agreed-upon hourly rate of pay

for these hours. Here, 40 hours x $8/hr. = $320.00.

2. Employers usually pay one-and-a-half times the standard hourly rate for any hours over 40

that are worked. Half of $8 is $4 so the overtime rate is $8 + $4 = $12. Keisha’s overtime pay is

4 hours x $12/hr. = $48.00.

3. Gross pay is total earnings (standard and overtime) before taxes and deductions. Gross pay in

this case is $320.00 + $48.00 = $368.00.

4. 401(k) is a retirement account contribution that is tax-free until you retire. For the year 2003,

individuals 50 years or older can contribute up to a maximum of $13,000 to this fund annu-

ally. Individuals under the age of 50 can contribute up to $12,000.

5. FICA stands for Federal Insurance Contribution Act. This is the money that is deducted and

put into your Social Security fund. Your Social Security fund holds a percentage of your earn-

ings averaged over most of your working lifetime. Social Security was never intended to be

your only source of income when you retire or become disabled, or your family's only income

if you die. It is intended to supplement other income you have from pension plans, savings,

investments, etc. Currently, each one of your paychecks will be reduced by 7.65% specifically

for your FICA contribution. Your employer is required by law to match this same amount and

pay it to Social Security.
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6. Federal Income Tax. This tax goes to the Federal (national) government. When you file your

income-tax return, you may be entitled to get some of this money back.

7. State Income Tax. This money goes to the state government.

8. Disability is insurance that provides benefits if you are hurt or get sick and can’t work. It will

give you money only for a short time. If you need help on a more permanent basis, you might

receive Social Security payments.

9. Medical Insurance. This payment goes to help pay for the medical insurance your employer

supplies for you.

10. This is the total amount of deductions taken out of your paycheck.

11. Net Pay is your take-home pay.
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Pay Stub Worksheet

Circle the correct answers to each question after studying the pay stub.
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Gross pay 40 regular hours $400.00

4 overtime hours 60.00

Total $460.00

401(k) 25.00

FICA 38.60

Federal 64.00

State 48.00

Disability 1.00

Medical 2.00

Total Deductions $178.60

Net Pay $281.40

Employee: Charles Remache
Social Security Number: 082-21-6752
For week ending June 18, 2002

Fit Construction
611 Avenue A, #12

New York, NY 10009

1. How many hours did Charles work this week?

a. 44
b. 40
c. 50

2. What is Charles’ regular wage?

a. $10.00
b. $7.00
c. $5.00

3. What is his take-home pay?

a. $178.60
b. $281.40
c. $400.00

4. What is his overtime pay rate?

a. $12.00
b. $15.00
c. $10.00

5. What is the amount of FICA tax Charles paid
this week?

a. $48.00
b. $64.00
c. $38.60

6. How much money is Charles contributing to
his retirement savings?

a. $38.60
b. $48.00
c. $25.00

7. How much overtime pay did Charles earn
this week?

a. $163.00
b. $60.00
c. $400.00

8. What percent of his total pay was deducted
this week?

a. 39%
b. 45%
c. 20%

9. How much per week does Charles pay for 
medical coverage?

a. $10.00
b. $2.00
c. $1.00
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2. Income Tax 

Define

• Income tax is a percentage of income paid to the federal or state government to support

public services such as the fire department, the building of roads, public schools, and the

military.

• A tax refund is money given back to you by the government if you have paid too much in

taxes.

Explain

If you have a job and earn an income, you probably have to pay tax on it. If you own a business,

you must pay income tax to the federal government on money the business earns.

If you are an employee, this tax will be withheld by your employer from your salary and deposited

with the government. If more is withheld during the year than you owe, you will file a tax form

after the end of the year to get the excess money (a tax refund) back from the government. If not

enough money is withheld, you will file the tax form and send the government what is due. You

must file in any case.

Explain that, because of taxes, money saved is actually greater than they might think. If you pay

30% of your income in taxes, for every dollar you earn, you are paying 30 cents in taxes. So, if you

spend one dollar, you actually have had to earn $1.30 to cover it. To become wealthier, consider

spending less. If you save one dollar, you become one dollar richer. If you earn and spend one

dollar, you will still have to pay 30 cents in taxes. You will only be 70 cents richer.

You can also mention that income taxes are progressive, meaning that the more you earn, the

greater the rate of tax you will have to pay. Because of this, you often pay more tax on the last few

dollars you earn.

Some people reduce the amount of taxes they owe by donating to charity. If you qualify under the

tax guidelines, you can reduce your taxable income by the amount of the gift. For example, if you

give $500 to an organization that works to protect the environment, a percentage of that money

can be deducted from your taxable income. It is important that you become actively involved in

philanthropy by giving your time and money to support the world in which we live and work.

Activity

Hand out copies of Figuring Out Taxes Worksheet and have students fill it out.
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Group Discussion

Some people believe that the government should tax people more and provide even more serv-

ices to prevent problems such as homelessness. Others say that these problems should be handled

by private charitable organizations funded through the donations of individuals. Should it be one

way or the other? Discuss this with the class.

Critical Thinking

Write this question on the board and instruct students to write a short essay to answer it: “Do you

think it’s fair that you have to pay at least one quarter of your income to the government in taxes?

Why or why not?”

Take-Home Activity

Instruct your students to ask their parents to show them a 1040 tax form (or download a copy from

the Internet at www.irs.gov). With their parents, have them make a list of the information required

to fill out the form.
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Figuring Out Taxes Worksheet

� Why do we pay taxes?

� If you own a business and do not receive a paycheck from an employer, what do you pay taxes

on? 

� What will you do if your employer withholds more taxes from your paycheck than you owe?

� How much income tax would you owe given the following tax rates and net incomes:

Tax Rate Net Income Tax Due

a. 15% $25,000 _______

b. 27% $65,000 _______

c. 30% $100,000 _______
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All paid workers are trading their time for money. Since time is a limited resource, it makes sense to

try to maximize what you are paid for your time. The best way to do this is by investing in your edu-

cation.

The purpose of this lesson is to:

1. Help students understand that, although college is expensive, the benefits almost always

outweigh the costs.

2. Teach students how to begin saving for college.

The concepts to be introduced are:

1. The costs and benefits of education.

2. College savings plans.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them into

a larger discussion of the concept and how it applies to them. This is where you might use the

types of questions listed in the Introduction under the subhead “To keep students engaged….’’

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Saving for Your Education:
Costs, Benefits, and Planning

Strategy #8

What we have to learn to do, we learn by doing. — Aristotle, Greek philosopher and scientist

2

2

Volunteer Tip: Invite a financial aid officer from a local college to speak to students
about costs associated with going to college, the benefits of starting to save early, and
the various aid packages available to help defray out-of-pocket expenses.

2
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1. The Costs and Benefits of Education 

Define

• Education is the level of study and training that you have achieved. Typically, the more

education you have, the higher your income will be.

• Tuition is the cost of attending a college, not including room and board (housing).

Explain

Investing in your education beyond high school is the best way to increase your earning potential,

but it can also be very expensive and it usually takes four years. The average private college costs

about $25,000 per year. The average state college costs about $11,000. These estimates include

tuition, as well as room and board. You also give up four years of earning money for working when

you decide to go to college. On the other hand, a college degree typically doubles the amount of

money you can earn versus what you earn with only a high school diploma! 

Salary Box*
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Education Level Average Salary

No high school diploma $20,724

High school diploma $34,373

4-year bachelor’s degree $62,188

Professional degree (master’s or  doctorate) $95,309

* Figures from National Endowment for Financial Education

Activities

Bring in some help-wanted ads from a paper like The New York Times. Have students note that most

of the jobs require at least a bachelor’s degree. Have students evaluate their educational needs

with the Education Worksheet. (You may want to assign this as a take-home activity.)

Group Discussion

Ask how many students in the class want to go to college. Ask each student to describe what kind

of career he or she wants and what it will take to achieve that goal. Ask the students to discuss the

benefits of living on campus versus commuting, and the benefits of a four-year school vesus a two-

year school.

Critical Thinking

Ask students to write a brief essay answering this question: “Describe two steps you can take this

year to move you closer to the career you want.”
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Education Worksheet

� What do you want to be when you grow up? Fill in the blanks.

I plan to work toward a career as a _____________________ with a starting salary of

$__________________.

� Do you know how much education you will need for your chosen career? If not, do research

online or ask a teacher, parent, or mentor. Describe:

� How much money will it take for you to achieve the education you desire? (Again, do research

online or get help from a teacher, parent, or mentor.)
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2. College Savings Plans in the U.S.

Define

• Roth IRA is an individual retirement account from which you are allowed to make one

penalty-free withdrawal after five years for either a down payment on a home, or college

tuition. Currently you can contribute a maximum of $3,000 per year.

• Education IRA is an individual retirement account to which you can contribute only $500

per year, but withdrawals for educational purposes are tax-free.

• EE Savings Bonds are bonds that can be purchased for as little as $25. The interest income

on the bonds is free of state and local taxes; federal taxes are due only when the bond is

cashed in, and you don’t have to pay tax if the proceeds are being used for college tuition.

Explain

In 1998, the U.S. government introduced two new IRAs to help people save for college: the Roth

IRA and the Education IRA. With the Roth IRA, you can withdraw money tax-free after five years to

pay for college.You can contribute a maximum of $3,000 per year. The Education IRA allows you to

contribute $500 per year and you can withdraw money tax-free for college tuition payments.

You have to buy investments to put into an IRA. Many investments, such as mutual funds, require a

$500 or higher limit. In other words, you can’t invest unless you have at least $500. This really limits

the investment options for your Education IRA, since you can only invest $500 per year. A great

alternative investment for the Education IRA is the EE Savings Bond because it can be bought for

as little as $25.You will pay a three-month interest penalty, however, if you redeem (cash in) the

bond before holding it for five years. The yield on the bond is fixed at 90% of a five-year U.S

Treasury note, recalculated every six months.

Activity

Hand out copies of the Saving for College Worksheet and have students fill it out. Discuss their

answers.

Group Discussion

Discuss IRAs with students (see Strategy 12) by asking them to raise their hands and share with the

class what they know about IRAs. Make sure they understand that the IRA is a shell account into

which they put investments, not an investment itself.

Critical Thinking

Ask students: “Why is it important to begin saving for college as soon as possible?” (Hint: What are

some of the restrictions on the Education and Roth IRAs?)
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Saving for College Worksheet

� What’s the difference between the Roth IRA and the Education IRA?

a. none

b. annual contribution limit

c. Roth doesn’t help pay for education

� If you open an Education IRA this year and decide to purchase EE savings bonds for it, what is

the maximum number of $25 bonds you could put into the Education IRA? 

a. 20

b. 25

c. 15

� What is the maximum contribution you can make to a Roth IRA in 2003? 

a. $3,000

b. $2,000

c. $500

� How many years must you have a Roth IRA before you can make tax-free withdrawals to pay for

college? 

a. one year

b. five years

c. ten years

� If the five-year Treasury note is yielding 6%, what is the yield on the EE savings bond?

a. 5.4%

b. 6%

c. 90%
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The “future value” of money is the amount that it gains over time when invested. Wise investing

makes money grow.

The purpose of this lesson is to:

1. Help students understand that, due to compounding, the present value and future value of

money is not the same.

2. Explore the purpose, function, risks, and rewards of investing in the stock market.

The concepts to be introduced are:

1. The power of compound interest and the “Rule of 72.”

2. Investing in the stock market.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Here Today, How Much Tomorrow?:
The Future Value of Money

Strategy #9

The past cannot be changed. The future is yet in your power.
— Mary Pickford, actor and producer

2

2

Volunteer Tip: Have students analyze how far in the future they are willing to wait to get
money. For example,would they prefer to get $10.00 now or wait for six months and get $20.00?2
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1. The Power of Compounding Interest and the “Rule of 72”

Define

• Compounding means earning interest on the interest you’ve earned on an investment.

Compound interest is the interest you receive from your previously invested interest.

• The “Rule of 72” is a mathematical certainty which states that the return on investment

divided into the number 72 will give you the amount of time it will take for your original

investment to double in value. For example, $1.00 invested at an 8% interest rate will dou-

ble in nine years. (72 / 8 = 9)

Explain

Explain that the “future value” of money is the amount it will increase over time through invest-

ment. If you invest $100 at a 10% rate of interest for one year, you will have $110 at the end of that

period. If you let the accumulating interest and the original $100 remain in this same investment

for 10 years, the interest will compound and grow to $259.

Here’s another example of compounding interest:

Year Investment Amount Interest Rate Compounded Value

1999 $1.00 5% $1.05

2000 $1.05 5% $1.1025

2001 $1.1025 5% $1.1576

Too often, the concept of compounding interest is misunderstood. Many times people think that if

you invest $1.00 at 10% over five years, the investment will end up to be $1.50. This is incorrect!

Don’t sell yourself short. Remember that you make money on each year’s interest (compounding)

and the actual amount you would end up with is $1.61.

Activity

Explain the “Rule of 72” and hand out the “Rule of 72” Worksheet. Then have students complete

the Future Value of Money Worksheet and have students answer the questions.

Group Discussion

Hand out the Time Value of Money Chart and discuss. Explain that it’s a good idea to start saving

and investing when you’re young because you will have time on your side. The chart shows two

investments that return 12% per year.
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Point out to students that:

Even though Person A invests $2,000 per year for six years at 12%, then stops, while Person B

spends $2,000 per year for six years, then invests $2,000 per year for the next 35 years at 12%,

Person A, who only invested $12,000, will have nearly as much money at age 62 as Person B, who

invested a total of $70,000. Person A used the power of compounding over time.

Critical Thinking

Ask students to write a short essay in response to this scenario: “Using the charts in this lesson, dis-

cuss whether you would rather have $10 now or $20 a year from now, if the return you could earn

from investing was 10%.”
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“Rule of 72”Worksheet

Using simple arithmetic, you can calculate how long it would take for one dollar to double. Just

take the interest rate of return and divide it into 72.
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How long would it take an investment of $1.00 to double?

THE “RULE OF 72”

Rate of return Math Years to double

1% 72

5%

8%

9%

15%

20%

36%

72
Interest Rate

=  number of years for investment to double

2

72
1

=  72
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Future Value of Money Worksheet

Using the Future Value of Money N-Chart on the next page, answer the following questions:

Let’s say you have a website design business. A client agrees to pay $3,000 in one year if you create

a website for him now. Meanwhile, your bank is offering certificates of deposit that pay 10% annu-

ally (per year).

What is the minimum amount of extra money that you should you ask your client to pay in return

for allowing him to wait one year to pay you? 

$ __________________

If you invest $3,000 at 10% interest, what would the investment grow to after 10 years?

$ __________________

How much interest would you earn if you invested $1,000 at 5% interest for 5 years? 

$ __________________
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TIME VALUE OF MONEY CHART

PERSON A PERSON B
Growth at Growth at

Age Payment End of Year Payment End of Year

22 $  2,000 $ 2,240 $ 0 $ 0
23 2,000 4,479 0 0
24 2,000 7,559 0 0
25 2,000 10,706 0 0
26 2,000 14,230 0 0
27 2,000 18,178 0 0
28 0 20,359 2,000 2,240
29 0 22,803 2,000 4,749
30 0 25,539 2,000 7,559
31 0 28,603 2,000 10,706
32 0 32,036 2,000 14,230
33 0 35,880 2,000 18,178
34 0 40,186 2,000 22,559
35 0 45,008 2,000 27,551
36 0 50,409 2,000 33,097
37 0 56,458 2,000 39,309
38 0 63,233 2,000 46,266
39 0 70,821 2,000 54,058
40 0 79,320 2,000 62,785
41 0 88,838 2,000 72,559
42 0 99,499 2,000 83,507
43 0 111,438 2,000 95,767
44 0 124,811 2,000 109,499
45 0 139,788 2,000 124,879
46 0 156,563 2,000 142,105
47 0 175,351 2,000 161,397
48 0 196,393 2,000 183,005
49 0 219,960 2,000 207,206
50 0 246,355 2,000 234,310
51 0 275,917 2,000 264,668
52 0 309,028 2,000 298,668
53 0 346,111 2,000 336,748
54 0 387,644 2,000 379,398
55 0 434,161 2,000 427,166
56 0 486,261 2,000 480,665
57 0 544,612 2,000 540,585
58 0 609,966 2,000 607,695
59 0 683,162 2,000 682,859
60 0 765,141 2,000 787,042
61 0 856,958 2,000 861,327
62 0 959,793 2,000 966,926

Total Contributions: $12,000 $70,000

Total at Age 62: $959,793 $966,926

* Assuming a 12% interest rate
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2. Investing in the Stock Market

Define

• Share of Stock—A share of ownership in a publicly traded company.

• Stockholder—A person who has bought ownership in a publicly traded company.

• Share Price—The cost of a stock at the time you buy it.

• Capital Gain—The profit made when the share price goes up.

• Capital Loss—The amount lost when the share price goes down.

Explain

Explain to students that some companies sell shares of their business in order to raise the money

needed to operate, expand, or improve their business.

For example: If Street Scooters, Inc. sells 10 shares of stock, each one to a different individual, that

means there are 10 stockholders. Each owns 1/10 of the company. If Street Scooters sold 100

shares of stock, each to a different individual, there would be 100 stockholders. Each would own

1/100 of the company. Once the company has sold the stock, it can receive cash in return for sell-

ing those shares. However, all future transactions with those shares are between the company’s

shareholders and new purchasers. The company, however, can issue additional shares and receive

additional capital in return.

If a company uses a public stock market to sell its stock, it is called a “public” company. Use real-life

examples to explain how a particular stock may be bought by an individual at $1.00 per share on

Monday and how that stock may rise or fall on Tuesday depending on supply and demand.

Review the concept of supply and demand by explaining that if the company is doing well, or its

shares are selling at a “fair” price, investors may want to buy the stock, thus creating a demand.

Demand will drive up the price. If the company is not doing well, or the share price has been driven

up too high, investors may stop buying, or begin selling. As demand drops, so does the price.

Activity

Hand out the Rate of Return Worksheet and have students fill it out. Discuss their answers.

Group Discussion

Hold up an object in front of the class, such as a watch or something else that could potentially

increase/decrease in value in the future. Have the class bid on the object to explore two concepts:

1. That each person may be willing to pay a different price for the same object—just like peo-

ple operating in the stock market value stocks differently. We each assess value differently.
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In other words, there is never one right answer for how much a stock (or any other object)

is worth … it is subjective.

2. Point out that the potential resale value of the item should be considered in the price.

Some of how much each person is willing to bid is dependent on the potential

increase/decrease in value of the object—just like some of the current price of a stock

reflects whether investors believe the stock will potentially increase or decrease in value.

Critical Thinking

When Apple first offered shares of stock in its personal computer business for only $7 per share

back in the 1970s, almost no one owned, or even imagined owning, a personal computer. Very few

people were interested in Apple stock. The people who did buy Apple stock became very wealthy.

What business today do you think has the potential to explode in value like Apple did? What type

of company would you invest in today?

Take-Home Activity

Show your students the stock pages in a newspaper. Encourage each student to choose a stock

and follow it in the papers at home or in the library for a week, to chart its price fluctuations.
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Remember this saying to calculate the return on investment:

“What you made over what you paid, times a hundred.”

1. Take the amount you have at the close of a business period. Call this your end-of-period

wealth (A).

2. Subtract the amount of your original investment. Call this your beginning-of-period wealth

(B).

3. Divide the resulting number by your beginning-of-period wealth.

4. Multiply the results by 100. This will give you the percentage of the return on your invest-

ment.

The formula is:

100 W O R K S H E E T Strategy #9 • Here Today, How Much Tomorrow?: The Future Value of Money

Rate of Return Worksheet

Below you will find hypothetical stock transactions. Calculate the profit/loss on each investment

and the ROI for the investor.

2

Stock

Stock 1

Stock 2

Stock 3

Stock 4

Stock 5

Purchase Price (B)

$56

$32

$118

$19

$3

Selling Price (A)

$33

$83

$119

$17

$1

Profit/Loss Return on
Investment

A – B
B

x 100 =  ROI
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An important step in securing financial stability is to establish a good “credit history. ” Knowing the

advantages and pitfalls of credit can help your students use it to their advantage.

The purpose of this lesson is to:

1. Explain the world of credit.

2. Help students understand how to use credit wisely.

The concepts to be introduced are:

1. How to establish a good credit history.

2. The real cost of credit.

3. Consumer rights.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them into

a larger discussion of the concept and how it applies to them. This is where you might use the

types of questions listed in the Introduction under the subhead “To keep students engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Stop, Shop, Spend:
All You Need to Know About Credit

Strategy #10
There aren’t enough people who care about the future. They are too busy worrying about

today and what they can grab now. — Berry Gordy, founder of Motown Records

2

2

Volunteer Tip: Have students demonstrate, through a class skit, a transaction using cash
versus credit. Compare, contrast, and discuss.2
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1. How to Establish a Good Credit History

Define

• Credit is “extended” to you when someone lends you money/assets and trusts you to pay it

back.

Explain

Tell students about the three kinds of credit history:

• No credit: Someone who has never borrowed money has no credit. Banks rarely lend

money to these people because they have no “credit history” indicating how likely they will

be to pay back the loan.

• Good credit: Someone who has borrowed and paid the debt back in regular installments

has good credit. This person can usually get more credit when needed.

• Bad credit: Someone who has borrowed money and not paid it back on time has bad credit.

Losing a good credit rating is very serious. A bad credit rating makes buying a home, a car, or

other purchases very difficult because the trust that the money will be paid back is gone.

Talk about the importance of establishing a credit history and good credit. Although most banks

will not lend money to someone with no credit history, once a person is 18 years old and has a job,

he or she can often open a charge account with a department store. If that person uses the charge

card to make a few purchases and pays the bills on time, it will help establish a good credit history

and make loans easier to get in the future.

Activity

Have students complete the Types of Credit Worksheet. Discuss their answers.

Group Discussion

Discuss how students can establish a credit history with family and friends even while in elemen-

tary school. (Talk about borrowing money and paying it back promptly.) Talk about what happens

to the reputation of kids who borrow money (or CDs or clothing, etc.) and never pay (give) it back.

How would this affect their ability to borrow things in the future?  Talk about the responsible use of

credit cards and what to do in the event of loss or theft.

Critical Thinking

Write the following on the board and have students answer it in a brief essay: “How do you plan to

establish a good credit reputation for yourself? Have you made any mistakes that have given you a

bad reputation? What can you do to fix this?”
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Types of Credit Worksheet

Define the following types of credit and give an example of how a person might have gotten that

kind of credit rating.

� No credit

Define:

An example of someone who might have no credit:

� Bad credit

Define:

An example of someone who might have bad credit:

� Good credit

Define:

An example of someone who might have good credit:

2
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2. The Real Cost of Credit

Define

• The principal is the original amount of money borrowed.

• A finance charge is the interest charged to access credit.

• Credit cards allow you to make purchases and borrow money with the obligation to pay it

back at a future date.

Explain

Great fortunes have been built on good credit. It will be one of your most important assets. But it’s

important to remember that credit costs money. It costs more to buy on credit than to buy with

cash. When you use credit you are “borrowing,” or using someone else’s money. You pay for the use

of their money. Whether you borrow from a bank or on a credit card, you will be paying not only

the principal but a finance charge as well. If you do not pay on time, you will be charged an addi-

tional “late fee.”

Let’s say you want to borrow $50 from your parents to buy a CD player. They agree to lend you the

money at 10% interest. Ten percent of $50 is $5. So adding the principal and the finance charge

together, you would end up paying $55 for the CD player. You must decide if you want to pay the

extra money to have the player now, or wait until you have saved $50, and buy it without the loan.

Emphasize the danger of credit cards. While credit will make it easier to purchase what you want

when you want it, sooner or later, you will have to pay back the loan, plus interest. Using credit

cards if you can’t pay off loans regularly is a really bad idea. Most cards have high interest rates—

usually 16% -18%. Your best bet is to pay off all credit card debt each month, to avoid the high

interest rate charges.

Use credit cards only if you have the discipline to pay them off regularly, before the interest gets

too high.

Activity

Have students complete the Credit Worksheet. Discuss their answers.

Group Discussion

When handled responsibly, credit offers many benefits, including spreading out payment for costly

goods such as computers or cars, making purchases over the phone or Internet, or paying for nec-

essary things during an emergency. Discuss some of these benefits. Then talk about the draw-
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backs: the finance charges and late fees, and the risk of ruining your credit history by getting too

far in debt.

Critical Thinking

Write these questions on the board and have students answer them in a short essay: “When you

get older, do you think you’ll use credit cards? Why or why not?  Are credit cards a good idea for

people without much money?  What are the pros and cons?”

Take-Home Activity

Visit a local financial institution and get a personal-loan application. Fill it out and bring it to class.

Be prepared to talk about whether you think the questions on the application are fair and fully

capture a person’s ability to pay back a loan.
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Credit Worksheet

Let’s say you want to buy a $1,000 computer and you’ve saved $500 so far. You decide to take a

one-year loan at your bank, in the amount of $500 at an interest rate of 14%. Compare this cost to

buying the computer with $1,000 in cash.

Cost of Buying Computer with Cash Cost of Buying Computer with Credit*

Price of the computer: $1,000.00 Cash Payment: $500.00

Loan Payment: $500.00

Cost of credit*: $70.00

Cost of computer: $1,000.00 Cost of computer: $1,070.00

* The cost of credit is the cost of the interest, which in this case is 14% of $500. 14% can also be

written as 14 parts of one hundred or 14/100 = 0.14.

14% of $500 = 0.14 x $500= $70

Only you can decide if it is worth it to pay an additional $70 to buy the computer now instead of

waiting until you can save up the other $500.

Cost of Credit

Martin wants to buy a used car in excellent condition from his neighbor, but he’s $1,000 short of

the $2,200 purchase price. His financial institution is willing to lend him $1,000 at an annual inter-

est rate of 15%, to be paid back over one year.

Calculate the credit price of the car:

Cost of Buying the Car with Cash                                   Cost of Buying the Car with Credit

Cash price of the car: $____________ Cash payment: $____________

Plus loan: $____________

Cost of credit: $____________

Cost of car with credit: $____________
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3. Consumer Rights

Define

• Consumer protection laws are rules that every state has, which seek to prevent consumers

from being taken advantage of by businesses.

• The Federal Trade Commission (FTC) is the government agency that watches over busi-

ness and can sue a company it suspects of unlawful practices.

• The Food and Drug Administration (FDA) is the government agency that regulates the

safety and advertising of food, drugs, cosmetics, and medical devices.

• Deceptive pricing is advertising one price and then charging another; businesses are for-

bidden by law from doing this.

Explain

Consumer protection laws forbid businesses from engaging in “unfair or deceptive practices,” and

from using misleading advertising. These laws allow consumers who believe they have been

cheated, to sue.

Interestingly, under both state and federal law, an ad is unlawful if it tends to mislead or deceive—

even if no one could possibly be fooled by it. Entrepreneurs should familiarize themselves with

FTC regulations before designing ads. Visit www.ftc.gov.

Two common deceptive pricing tactics are:

1. Making incorrect price comparisons with other merchants (claiming that the price is lower,

when it is not).

2. Offering something that is supposedly “free” but actually will cost (offering a free brush with a

can of paint but raising the price of the can of paint to cover the cost of the brush is an example).

Activity

Have students complete the Consumer Rights Worksheet. Discuss their answers.

Group Discussion

Ask students to discuss this situation: Let’s say you own a clothing store. You buy several dozen

expensive cashmere sweaters from a wholesaler who is going out of business. The sweaters only

cost you $20 each, but you know that your competitor is selling them for $100, and probably paid

$50 each for them. Is it legal for you to pretend that you also paid $50 for the sweaters and adver-

tise them in your store as “marked down from $100?” Why or why not? 
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Critical Thinking

Ask students to write an essay addressing the following: “In 1994, a fast-food chain was found

guilty of serving dangerously hot coffee and was ordered by a jury to pay $2.7 million dollars to an

81-year old woman who suffered third-degree burns from spilling it on herself. Do you think this

lawsuit was reasonable? Why or why not?”

Take-Home Activity

Have students bring to class a newspaper or magazine ad that they think is deceptive, and have

them explain why they think so.
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Consumer Rights Worksheet

� Have you ever seen a bottle of vitamins with, “This statement has not been evaluated by the

Food and Drug Administration” printed on it? What do you think that means? 

� Why do you suspect the manufacturer put that on the bottle? 

� Give three examples of how you think the increasing amount of business being done on the

Internet will affect consumer protection.

A. ____________________________________________________________________________________

B. ____________________________________________________________________________________

C. ____________________________________________________________________________________
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This lesson will help students begin to understand how and why a home is a good investment.

The purpose of this lesson is to:

1. Help students understand that owning is typically preferable to renting, as it enables you to

build equity in your home.

2. Explain how mortgages work.

The concepts to be introduced are:

1. Buying a home.

2. Building equity in your home.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you have

brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Home Sweet Home: Homeownership and Equity

Strategy #11

The home should be the treasure chest of living. — Le Corbusier, Swiss architect

2

2

Volunteer Tip: Bring in a copy of the real-estate section from your local newspaper and
have the students compare and contrast the cost of renting versus buying a home.2
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1. Buying a Home 

Define

• A down payment is a percentage of the total cost of a home that the buyer pre-pays in

order to obtain mortgage approval.

• A mortgage is a loan to buy a home. The loan is secured by the home. In other words, the

lender can take the home if the borrower fails to make payments on the loan.

Explain

Most people start off renting their homes, because it’s cheaper and because when you are new to

the workforce, you usually have not yet established good credit. When you rent, you pay a monthly

fee and utilities. When you own, you pay a monthly mortgage payment, taxes, and maintenance on

the home—including expensive repairs. You also have to make a down payment to buy a home.

On the other hand, by buying a home, your interest on the mortgage and taxes are tax-deductible.

You are also building equity (ownership) in your home. Your home becomes an asset that you can

borrow against in the future. Over time, owning should save you money.

How much should you spend per month on housing? A good rule of thumb is 25% of what you earn

(one week’s take-home pay).

Show how 10 years of renting can add up to enough to purchase a home. For example,

$1,000 x 12 months x 10 years = $120,000.

Down Payment—In order to obtain a mortgage, you will need to put down 10%, or perhaps 20%, of

the purchase price of the home. Do not plan to borrow the money for your down payment; the cost

of carrying that debt plus the mortgage could be too much for you. Also, the mortgage banker

might turn you down if you are already carrying that much debt. It’s better to save up enough

money for the down payment or borrow it from a Roth IRA (you can take out a first-home down

payment without penalty).

Mortgage—A mortgage is a bank loan to help you buy your house. Some mortgages have a fixed

interest rate. Others have a rate that fluctuates (changes) over time.

Activity

Have students do the Mortgage Worksheet.
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Group Discussion

Bring an actual apartment lease to the classroom to show to students. Make copies of the page

describing restrictions on and duties of the tenants and have students study it. Ask questions like:

“According to this lease, can you have a roommate? Can you sublet the apartment?  If the sink stops

working, who will have to pay for the plumber, you or the landlord?  Is there a fee you must pay if

you don’t pay the rent on time?”

Critical Thinking

Ask students to write a brief essay answering this question: “When you live on your own, do you

intend to rent or buy your home? Explain.”
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Mortgage Worksheet

� A home is listed for sale at $125,000. If you make a 10% down payment, how much is the down

payment? What would be the size of the mortgage? With a fixed-rate mortgage of 30 years at

8%, what are the monthly payments you would be making?

Down payment: $_________________________

Mortgage: $______________________________

Monthly mortgage payment: $____________________

� Let’s say you earn a yearly salary of $40,000. How much should you plan to spend on housing

per month? 

My monthly rent or mortgage should be: $___________________

� Brian and Jennifer have saved $8,000 for a down payment. Disregarding factors like taxes, what

is the highest-priced home they could afford based on a 10% down payment? 

(Hint: home price x 0.10 = down payment)

The highest-priced home Brian and Jennifer can afford: $___________________

� List the costs and benefits of renting. List the costs and benefits of buying and owning (includ-

ing repairs, deposit, etc.).
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Equal Monthly Payment per $1,000

TERM           1                      2                     3                      4                     5                    10                     15                    30
RATE

7 % 86.53 44.78 30.88 23.95 19.81 11.62 8.99 6.66
7 1⁄4 86.65 44.89 31.00 24.07 19.92 11.75 9.13 6.83
7 1⁄2 86.76 45.00 31.11 24.18 20.04 11.88 9.28 7.00
7 3⁄4 86.88 45.12 31.23 24.30 20.16 12.01 9.42 7.17
8 86.99 45.23 31.34 24.42 20.28 12.14 9.56 7.34
8 1⁄4 87.11 45.35 31.46 24.54 20.40 12.27 9.71 7.52
8 1⁄2 87.22 45.46 31.57 24.65 20.52 12.40 9.85 7.69
8 3⁄4 87.34 45.58 31.69 24.77 20.64 12.54 10.00 7.87
9 87.46 45.69 31.80 24.89 20.76 12.67 10.15 8.05
9 1⁄4 87.57 45.80 31.92 25.01 20.88 12.81 10.30 8.23
9 1⁄2 87.69 45.92 32.04 25.13 21.01 12.94 10.45 8.41
9 3⁄4 87.80 46.03 32.15 25.25 21.13 13.08 10.60 8.60
10 87.92 46.15 32.27 25.37 21.25 13.22 10.75 8.78
10 1⁄4 88.04 46.27 32.39 25.49 21.38 13.36 10.90 8.97
10 1⁄2 88.15 46.38 32.51 25.61 21.50 13.50 11.06 9.15
10 3⁄4 88.27 46.50 32.63 25.73 21.62 13.64 11.21 9.34
11 88.39 46.61 32.74 25.85 21.75 13.78 11.37 9.53
11 1⁄4 88.50 46.73 32.86 25.97 21.87 13.92 11.53 9.72
11 1⁄2 88.62 46.85 32.98 26.09 22.00 14.06 11.69 9.91
11 3⁄4 88.74 46.96 33.10 26.22 22.12 14.21 11.85 10.10
12 88.85 47.08 33.22 26.34 22.25 14.35 12.01 10.29
12 1⁄4 88.97 47.20 33.34 26.46 22.38 14.50 12.17 10.48
12 1⁄2 89.09 47.31 33.46 26.58 22.50 14.64 12.33 10.68
12 3⁄4 89.21 47.43 33.58 26.71 22.63 14.79 12.49 10.87
13 89.32 47.55 33.70 26.83 22.76 14.94 12.66 11.07
13 1⁄4 89.44 47.66 33.82 26.96 22.89 15.08 12.82 11.26
13 1⁄2 89.56 47.78 33.94 27.08 23.01 15.23 12.99 11.46
13 3⁄4 89.67 47.90 34.06 27.21 23.14 15.38 13.15 11.66
14 89.79 48.02 34.18 27.33 23.27 15.53 13.32 11.85
14 1⁄4 89.91 43.14 34.30 27.46 23.40 15.68 13.49 12.05
14 1⁄2 90.03 48.25 34.43 27.58 23.53 15.83 13.66 12.25
14 3⁄4 90.15 48.37 34.55 27.71 23.66 15.99 13.83 12.45
15 90.26 48.49 34.67 27.84 23.79 16.14 14.00 12.65
15 1⁄4 90.38 48.61 34.79 27.96 23.93 16.29 14.17 12.85
15 1⁄2 90.50 48.73 34.92 28.09 24.06 16.45 14.34 13.05
15 3⁄4 90.62 48.85 35.04 28.22 24.19 16.60 14.52 13.25
16 90.74 48.97 35.16 28.35 24.32 16.76 14.69 13.45
16 1⁄4 90.85 49.09 35.29 28.47 24.46 16.91 14.87 13.65
16 1⁄2 90.97 49.21 35.41 28.60 24.59 17.07 15.04 13.86
17 91.21 49.45 35.66 28.86 24.86 17.38 15.40 14.26
17 1⁄4 91.33 49.57 35.78 28.99 24.99 17.54 15.57 14.46
17 1⁄2 91.45 49.69 35.91 29.12 25.13 17.70 15.75 14.67
18 91.68 49.93 36.16 29.38 25.40 18.02 16.11 15.08
18 1⁄4 91.80 50.05 36.28 29.51 25.53 18.18 16.29 15.28
18 1⁄2 91.92 50.17 36.41 29.64 25.67 18.35 16.47 15.48
19 92.16 50.41 36.66 29.91 25.95 18.67 16.83 15.89
19 1⁄4 92.28 50.54 36.79 30.04 26.08 18.84 17.02 16.10
19 1⁄2 92.40 50.66 36.91 30.17 26.22 19.00 17.20 16.30
20 92.64 50.90 37.17 30.44 26.50 19.33 17.57 16.72
20 1⁄4 92.76 51.02 37.30 30.57 26.64 19.50 17.75 16.92
20 1⁄2 92.88 51.15 37.42 30.70 26.78 19.66 17.94 17.13
21 93.12 51.39 37.68 30.97 27.06 20.00 18.31 17.54
21 1⁄4 93.24 51.51 37.81 31.11 7.20 20.17 18.50 17.75
21 1⁄2 93.36 51.64 37.94 31.24 27.34 20.34 18.69 17.95
22 93.60 51.88 38.20 31.51 27.62 20.67 19.06 18.36
22 1⁄4 93.72 52.01 38.32 31.65 27.77 20.85 19.25 18.57
22 1⁄2 93.84 52.13 38.45 31.78 27.91 21.02 19.44 18.78
23 94.08 52.38 38.71 32.06 28.20 21.36 19.82 19.19
23 1⁄4 94.20 52.50 38.85 32.19 28.34 21.53 20.01 19.40
23 1⁄2 94.32 52.63 39.98 32.33 28.48 21.71 20.20 19.61
24 94.56 52.88 39.24 32.61 28.77 22.05 20.59 20.02

Mortgage Calculator Worksheet
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2. Building Equity in Your Home

Define

• Collateral is property or assets pledged by a borrower to a lender to secure a loan.

• A second mortgage is a fixed-rate loan for the full amount of equity in your home.

• A home-equity loan is a revolving line of credit secured by your home.

Explain

When you rent, each monthly payment is money you’ll never see again. On the other hand, a mort-

gage payment actually increases your equity, or the amount of your home that you own.

As you pay off your mortgage over time, you build equity (ownership) in your home. The percent-

age of your home that you have paid off is what you own, or your equity. You can use it as collateral

to secure a loan. There are two types of loans you can secure with your home equity.

1. A home-equity loan—This is a revolving line of credit, meaning you only pay for what you

actually use, like when you use a credit card. You can also deduct the interest you pay on the

home equity loan from your taxes.

2. A second mortgage—This is a higher-risk loan to take. It is also tax deductible, but it is a

fixed-rate loan up to the full amount of equity in your house. Even if you don’t use all the

money, you are still paying interest on it. If you fail to make payments, you could lose your

home. Only use a second mortgage as a last resort to raise money for a major emergency in

your life. Keep in mind, though, that refinancing your mortgage with a lower interest rate is

often a very good thing to do.

Activity

Hand out copies of the Home-Equity Worksheet and have students fill it out. Discuss their

answers.

Group Discussion

Encourage students to discuss the value of home ownership versus renting. Encourage them to

come to the understanding that, with home ownership, they will build equity in an asset they can

use to finance things like starting a small business or going back to school to advance their careers.

Critical Thinking

Write this statement on the board and instruct students to write a half-page essay: “Many people

describe owning a home as ‘the American Dream.’ Do you agree or disagree?  Explain.”
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Take-Home Activity

Bring in the real-estate section of the newspaper. Have each student clip out an advertisement for a

house and take it home. Instruct the students to call the real-estate agent in their ad and introduce

themselves as students and ask the following questions: How much is the house?  How much are

the property taxes?  Has it been inspected? When do the current owners want to leave?
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Home-Equity Worksheet

� As you pay off your mortgage, your equity in your home increases. Can you think of another way

in which you can increase the equity in your home? (Hint: Your house is also an investment and

its value can change in the real-estate market.)

� Describe the differences between a home-equity loan and a second mortgage.

a.

b.

c.

� Sara bought her first home for $65,000 in 1998. She has paid off $10,000 of her mortgage so far.

How much collateral does she have? 

Collateral = $__________________

� If Sara uses her home to get a 30-year mortgage for $50,000 at an interest rate of 10%, what will

her monthly mortgage payment be?  

a. $439

b. $500

c. $350

2
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This lesson will teach your students how to take into consideration external factors when making

investment decisions.

The purpose of this lesson is to:

1. Teach students how to interpret basic economic indicators and political factors.

2. Help students develop their own opinions about the economy and apply these opinions to

their investment decisions.

The concepts to be introduced are:

1. Economic indicators—how they can affect investments and investment decisions.

2. Political factors—how they can affect investments and investment decisions.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you have

brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them.This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Behind the Wheel:
Economic Factors that Drive Investments

Strategy #12

There’s no such thing as a free lunch. — Milton Friedman, American economist

2

2

Volunteer Tip: Bring in The Wall Street Journal, New York Times or other major newspaper
and discuss articles on the economy.2
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1. Economic Indicators

Define

• The economy is the financial structure of a country.

• An economic indicator is a number that tells you about how the economy is behaving.

• Inflation is a gradual increase in the prices of products and services, usually resulting from

an increase in the amount of money in circulation in an economy.

• A recession is a decline in economic activity and employment, usually accompanied by

inflation.

• Unemployment is a percentage indicating the number of people participating in the econ-

omy who want to work but cannot find jobs.

• Gross National Product (GNP) is the annual estimated value of all products and services

produced within a country.

• An interest rate is money paid for the use of money, expressed as a percentage over time.

Explain

So far, we’ve discussed the personal factors that will influence your investment choices. But you are

also making your choices in the context of the economy, which is the entire financial structure of

the country. In the United States, the economy is a free-enterprise system, meaning that anyone is

free to start a business at any time. Because the government does not dictate economic activity, it is

changing all the time. Prices rise and fall; when they rise, it is called inflation. When they fall, it can

cause a recession, also called a “contraction” of the economy. During a recession, there are not

enough jobs for all who want one, which causes unemployment. The above are all economic indi-

cators and will affect how your investments behave.

What does this have to do with stocks and bonds? When you buy a bond, you are lending money to

a corporation for a specified length of time. In return, the company promises to pay back the value

of the bond at maturity, plus interest. If you buy a $100 bond today, when the bond matures in, for

example, five years, you will get that $100 principal back, with the interest. During a recession, you

might prefer to invest in bonds, because they are relatively secure—you know you will get your

money back.

But what if inflation has risen so much during those five years that your $100 only buys $60 worth of

goods?  That’s why, when investors hear economic news that makes them worry about inflation,

they tend to become more interested in stocks.
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Stock prices—just like all other prices in the economy—tend to rise over time, so they offer some

protection from inflation, unlike bonds. As we have said, historically, stock prices have risen faster

than inflation. So, when people are nervous about inflation, they tend to buy stocks, driving up the

prices of stocks even higher.

Activity

Have students complete the Economic Indicator Worksheet.

Group Discussion

Working with the students, calculate the following statistics for your class:

1. Class GNP for one day.

2. Class GNP for one week.

3. Percentage employed and unemployed.

Critical Thinking

Write this statement on the board and have students write a half-page essay about it: “Discuss a

time when an economic indicator affected you personally.”
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Economic Indicator Worksheet

� You can check the following economic factors in the business section of the newspaper every

week. (Your teacher can show you how to do this.) Get into the habit of knowing what’s going

on in the economy; it will help you make better investment decisions.

Inflation rate (this month): ___________ %

Unemployment (this month): ___________ %

GNP growth (this quarter): ___________ %

� After examining what’s going on in the economy this month, how would you allocate your

investments, and why? (Your percentages must add up to 100%.)

Stocks: ___________%

Bonds: ___________%

Cash: ___________%

� I have chosen this allocation because…

� The key to being a successful investor is being able to predict how the economy is going to

behave in the future. After reading The Wall Street Journal and your local paper, try to make six-

month projections for:

Inflation: ___________ %

Unemployment: ___________ %

GNP growth: ___________ %

� Explain your projections:
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2. Political Factors

Define

• Tax is a percentage of income paid to the government to support public services.

• Individual retirement account (IRA) is a “sheltered” account, in the sense that it is like a

shelter that you put over your money to protect it from taxation. Using an IRA, you can save

money for retirement so that it can grow tax-free. It is then a tax shelter.

• Retirement is the period of time, typically after age 65, when you stop working and live on

money you’ve saved during your working life, plus a payment from the government called

Social Security. You should begin investing for retirement now so that you will have enough

money to live comfortably when you retire.

Explain

When U.S. senators and representatives meet in Congress, one of their main responsibilities is to

decide how much tax American citizens must pay to support the government. These political deci-

sions will directly affect how much money you have. They will also affect your investments.

Congress has created IRAs, tax-free investments in which your money can grow but you won’t have

to pay taxes on it until you take the money out of the investment. These vehicles were created to

encourage citizens to save for retirement. There are limits to how much you can invest in tax-free

vehicles, because the government doesn’t want people to be able to protect all their money from

taxes.

In 2002, you could invest up to $3,000 in an IRA. You can put any investments—stocks, bonds, etc.—

in an IRA. If you invest in a Roth IRA, you can take out money without paying taxes and then use the

money to pay for college or for a down payment on your first house.

Activity

Have students complete the Political Factors Worksheet.

Group Discussion and Critical Thinking

Explain that taxes are used to pay for public services, such as schools, mail, and the army. Ask each

student to choose a public service that could be provided more efficiently by private business, and

then write a memo detailing the argument and present it to the class. Have the class vote on each

proposal.
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Critical Thinking

Write these questions on the board and have students write a brief essay about them: “How do you

imagine spending your retirement years? How much money do you think you would need to live on

per year during retirement? How do you expect to save that money?”
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Political Factors Worksheet

Describe the two political factors below, then state how you think each one could affect invest-

ments. Gather information from newspapers, magazines, and the Internet to prove your case.

� War:

How this factor could affect investments:

� Taxation:

How this factor could affect investments:

� Other:

How this factor could affect investments:
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It is important for young people to understand the many benefits of giving their time, effort and

money to good causes.

The purpose of this lesson is to:

1. Teach students to evaluate the benefits of philanthropy.

2. Help students figure out how to direct their own philanthropic efforts.

The concepts to be introduced are:

1. Giving to your community.

2. The personal and financial benefits of giving.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Give and Take: The Benefits of Philanthropy

Strategy #13

I have found that among its other benefits, giving liberates the soul of the giver.
— Maya Angelou, poet and author

2

2

Volunteer Tip: Ask an executive from a nonprofit organization to join you for this lesson
to talk about the needs of nonprofits and his/her views on philanthropy. Or, invite a phi-
lanthropist to speak to the class about the importance of philanthropy and their personal
story of why he or she gives.
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1. Giving to Your Community

Define

• Philanthropy is the desire to help humanity, expressed through gifts of time or money.

• A socially responsible business is one that gives something back to the community
through philanthropy or volunteerism. It also operates in a manner that is consistent with
its ethics.

• A nonprofit organization is a corporation that does not seek to make a profit, but instead
seeks to improve society.

• A foundation is a charitable organization that passes donated money, through grants, to
other nonprofit organizations, most often public or operating charities, that help people
and support social causes.

Explain

Explain that many of the things we take for granted—libraries, museums, a sculpture on the street,
hospitals—are supported all or in part by philanthropic giving of money, time, and effort. Even if
you don’t have money to give, you have time and skills that you can share. You could volunteer at a
hospital and read to sick children. You could pitch in to cook at a homeless shelter. Emphasize that
everyone has something to give that could help make the world a nicer place.

Explain that a foundation or a nonprofit needs a mission statement—a sentence that explains to
the public what the foundation or nonprofit intends to do. Give an example, such as NFTE’s mis-
sion statement:

“NFTE's mission is to teach entrepreneurship to low-income young people, ages 11 through 18, so
they can become economically productive members of society by improving their academic, busi-
ness, technology and life skills.”

Activity

Hand out copies of the Philanthropy Worksheet and have students fill it out.

Group Discussion

Ask students: Can you think of any company that has socially responsible business practices?

Critical Thinking

Ask the students to write a short essay answering these questions: “If you could create your own
foundation, what would it do?  Whom would it help?  What would you name it?  What would your
foundation’s mission statement be?”
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Philanthropy Worksheet

� If your business or investments made a net profit of $10,000 this year, to which nonprofit would

you donate $1,000? Choose one below and explain your choice.

- a community garden

- local arts club

- a cancer-research lab

- an environmental group

- other (create your own suggestion)

I am choosing to donate $1,000 to this nonprofit because…

� List below three ways that you intend to give money or time to help people in your community:

a.

b.

c.

� What are three social, environmental, or political problems that concern you? Go online or to the

library and find three nonprofit organizations that address the problems you selected. What are

their mission statements? Write them on the following page. How do they make a difference? 

Problems:

a.

b.

c.
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Nonprofits that address problems a, b and c:

Organization: _____________________________________________

Address/Website: _________________________________________

Mission Statement:__________________________________________________________________________

Organization: _____________________________________________

Address/Website: _________________________________________

Mission Statement:__________________________________________________________________________

Organization: _____________________________________________

Address/Website: _________________________________________

Mission Statement:__________________________________________________________________________
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2. The Personal and Financial Benefits of Giving

Define

• Goodwill is what you earn for your school, your business or yourself when you give money
and time to organizations that help people and communities.

• Publicity is free promotion (as opposed to advertising, which is purchased) gained when
you, your school or your business are written about in newspapers and magazines, or given
exposure on radio or television.

• Tax-deductible means that the cost of something (such as giving away money) can be
deducted from your income, thereby reducing the overall amount of income tax you must pay.

Explain

Explain to students that sometimes giving away one’s money or time is the wisest investment of
all. Giving offers great personal and financial benefits, such as:

1. Allowing you to be involved in delivering much-needed services to people in your commu-
nity, and assisting in the improvement of the quality of life for yourself, your family, your
friends and those who are members of your community.

2. It feels good!

3. Giving can introduce you to people who can become new friends, or new business connections.

4. Giving away money can be tax-deductible in many situations. Explain that the amount
you give away each year can be deducted from your income, thereby reducing the amount
of income you have to report, and the amount of tax due, if you meet certain income and
giving criteria determined by the U.S. Treasury.

5. If you are an entrepreneur, philanthropy can offer great publicity for you or your business.
It can also earn you goodwill in the community.

Activity

Hand out copies of the Benefits of Giving Worksheet and have students fill it out.

Group Discussion

Tell students that churches and synagogues often recommend that members of their congrega-
tion “tithe” or give 10% of their income to nonprofits. Ask them to discuss what they think of this
amount. Would they be willing to commit to giving away 10% of their earnings? Why or why not? 

Critical Thinking

Ask the students to write a short essay answering these questions: “Describe any giving you cur-
rently do in your life. What are the benefits you are receiving? How could you give more?  If you
don’t give your time, money or skills to help anyone currently, create a plan for doing so, and
describe the benefits you think you’ll get.”
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Benefits of Giving Worksheet

� Write a memo to another student in your class asking him or her to also donate $1,000 to the

cause you decided to donate to in Part I. Explain the purpose of the nonprofit and how it will

benefit from the money. Also explain how contributing the money will benefit your classmate!

� Calculate 10% of each figure below:

10% of $120,000 is: _____________

10% of $1 million is: _____________

10% of $55,000 is: _____________

10% of $1.5 million is: _____________

� Use these vocabulary terms to write a paragraph about how you could start a small business

and use the profits to help others.

Goodwill

Publicity

Tax-deductible

� If your yearly income is $50,000 and you must pay 20% of your income in taxes, how much

income tax do you pay each year? 

a. $10,000

b. $5,000

c. $20,000
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These days, because of the global reach of the Internet, even a small business has to be prepared to

do business internationally. A basic understanding of foreign exchange, therefore, is important for

entrepreneurs.

The purpose of this lesson is to:

1. Explain what foreign exchange is and how it works.

2. Help students understand how exchange rates affect trade.

The concepts to be introduced are:

1. Foreign exchange.

2. How the differences between currencies affect trade and competitive advantage.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

What in the World?: International Currencies

Strategy #14

The propensity to truck, barter, and exchange one thing for another is common to all men.
— Adam Smith, Scottish economist

2

2

Volunteer Tip: Bring in multiple currencies and have students do transactions.2
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1. Foreign Exchange

Define

• Currency is another word for money—specifically, money that can be exchanged interna-
tionally. In the United States, the currency is the dollar. In Japan, it is the yen. In Europe, it is
the euro. In Mexico, it is the peso.

• Foreign Exchange is a term for how much currency, or money, from other countries is
worth in relation to one’s own (also known as “FX”).

• Foreign Exchange Rate is the rate of exchange or relative value between one currency
and another. It describes the “buying power” of a currency.

Explain

If possible, bring in samples of currencies from various countries to show the class (you can also
find pictures of currencies on the web). To demonstrate how foreign exchange works, use “U.S.
Dollars” and “Indian Rupees.”You can cut these out from the sheet provided at the end of this les-
son. Hand out a number of  “Indian Rupees” to each student.

Now show a bag of M&Ms (or a similar “quantifiable” candy) and tell the class that you would like to
sell five M&Ms for one “dollar.” Show the students a dollar but don’t pass it out. The question is:
How are they going to buy the candy? Soon, a student will try to use rupees to buy a dollar. Let the
students bid against each other with their rupees for a dollar. Hand out more rupees and repeat
the auction (the value of the rupee should decrease because there are more rupees circulating
now).

Activity

Hand out the Foreign Exchange Worksheets and have students fill them out.

Group Discussion

Lead a discussion of the following questions:

1. Why do you think the value of the rupee changed when there were many rupees available?
(The answer involves supply and demand.)

2. Did the dollar gain in value? (It did not “domestically” because it still only bought five
M&Ms; however it did increase “internationally” because it was worth more rupees.)

Critical Thinking

Write the following on the board and have students answer it in a short essay. “Do you know any
families or people who send money ‘back home’ to another country? Why do you think people
from other countries move to this country and get jobs?” (Hint: Could this have something to do
with differences in currency?)
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Foreign Exchange Worksheet

� How many pieces of candy is one “dollar” worth?

� How many rupees did it take to buy one dollar in the first auction?

� How was the value of the rupee established?  

� How could we express the relationship of rupees to dollars using numbers? 

� How many rupees did it take to buy one dollar in the second auction?  If this amount changed,

why do you think it did?
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Foreign Exchange Rates Worksheet

It’s simple to figure out how much one currency is worth compared to another by using foreign

exchange rates. If a British Pound is worth $1.60, the FX rate is 1:1.6. If you want to know how

many dollars five pounds are worth, do the following math:

$1.60 = £1

$1.60 x 5 = £1 x 5

� If the FX rate between the U.S. Dollar and the Japanese Yen is 1:119, how many yen will it take to

equal $20?

__________________

� If the FX rate between Japanese Yen and the British Pound is 189.35:1, how many yen will equal

£10?

__________________
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2. How Does Foreign Exchange Affect International Trade?

Define 

• Trade is the act of buying and selling. When it is carried out between different countries, it

is international trade.

• A currency market is an exchange where different currencies are traded. Supply and

demand determines the price of currencies just as it determines the price of automobiles,

apples, or stock.

Explain

Today, the U.S. Dollar is the most important currency in the world. Most business deals are made in

U.S. Dollars.

A French businessman who wants to buy oil from Saudi Arabia will probably have to pay in dollars.

Since the businessman gets paid in euros, he will have to go to a currency market and buy dollars

to buy the oil. Similarly, the Saudi Arabian who gets dollars for his oil might want to buy some

goods in his country at stores that do not accept dollars. He will have to go to a currency market

and use his dollars to buy his country’s currency, riyals.

The value of a country’s currency can have a positive or negative effect on its domestic entrepre-

neurs. Explain that if the dollar trades high compared to the yen, the Japanese will find American

products too expensive and might decide to buy products from other countries, or their own.

Activity

Use the International Trade Worksheet to teach students how foreign exchange rates affect commerce.

Group Discussion

Have students look at the labels on their shoes and clothes to see if they can find anything that

was made in a foreign country. Ask how many dollars per hour they think the person who made

the item earned. Discuss what these likely wages actually were and ask why they think the com-

pany that made the item chose to have it manufactured in that country.

Critical Thinking

Write the following on the board and have students answer it in a brief essay: “Some American

companies have been pressured by political groups to raise the wages they pay to their workers in

other countries. Do you think this pressure is fair or not?”

Take-Home Activity

Instruct students to conduct a family interview using the Family Interview Worksheet.
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International Trade Worksheet

Answer the questions below using the following information:

You own a small recording company. You sell CDs through your website for $15, including shipping

and handling. You get an e-mail from a person who owns a record store in England who would like

to sell your CDs in his store. He wants to buy your CDs from you for $10 and sell them in his store

for £30 (thirty pounds). He says his profit from each sale would be £12 and he will split it with you.

The exchange rate between the U.S. Dollar and the British Pound is $1.60 = £1.

� How much profit would you get from the sale of each CD in the British store?

� How much is that profit in dollars?

� Is this a good business opportunity for you? Why or why not? 
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Family Interview Worksheet

Conduct an interview with a parent, guardian, grandparent, or other adult family member or friend

to find out what kind of currency was used in the country or countries where they came from. You

can add your own questions if you wish.

Family member interviewed: __________________________________________

(Relationship)

Questions:

� Where did you or your parents/grandparents/great grandparents live before moving to this

country?

Country/Countries: ______________________________________________________________________

� What were some of the currencies your ancestors used?

� Do you have any examples of that country’s currency that I could show my class?

Yes: _______ No: ________

Additional questions (optional):

� ________________________________________________________________________________________

� ________________________________________________________________________________________
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This lesson will teach your students how to develop leadership skills.

The purpose of this lesson is to:

1. Help students explore what it means to be an effective leader—in school, in the workplace,

as a volunteer, and as an entrepreneur.

2. Teach students how they can develop leadership traits and skills.

The concepts to be introduced are:

1. Characteristics of a leader—developing self-esteem and other important leadership traits.

2. Professional skills—using the phone, memo writing.

For each concept you may find it helpful to order your session as follows:

• Define: Define any words students may not know or fully comprehend. If you need extra

help, refer to the Glossary in this booklet.

• Explain: Explain the concept using the words you have defined. You can include personal

stories and experiences and/or give or show the students handouts or other items you

have brought in.

• Activity: Copy and hand out worksheets to the students, or have them complete an alter-

nate activity that you have created.

• Group Discussion: It can be helpful to have students discuss the activity. Try to lead them

into a larger discussion of the concept and how it applies to them. This is where you might

use the types of questions listed in the Introduction under the subhead “To keep students

engaged….”

• Critical Thinking: At the end of the lesson, have students write a short essay in response to

the given question. This will encourage them to use higher-level thinking skills as they con-

sider the basic concepts of the session.

Leadership: Taking Charge of Your Life

Strategy #15

Leadership and learning are indispensable to each other.
— John F. Kennedy, 35th President of the United States

2

2

Volunteer Tip: Play out different situations where students take either a leadership or a
team position.2
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1. Characteristics of a Leader

Define

• A leader is someone who has the confidence and energy to do things on his or her own,

such as start a business or handle a big project at school or work.

• A characteristic or trait is a quality (such as honesty) possessed by an individual.

• Self-esteem is a feeling of pride and respect for oneself. In order to lead yourself, or other

people, you need to believe in and feel good about yourself.

Explain

Everyone has both good and bad traits, or characteristics. Honesty is a good trait, dishonesty a

bad one. The best thing about traits is that you have the power to develop good ones and get rid

of bad ones. Certain traits can help you become a leader. A leader is someone who has the confi-

dence and energy to accomplish things, such as starting a successful business, or leading other stu-

dents in the successful completion of a school project. Before you can develop leadership

capability, however, you have to know yourself and understand your characteristics. You may want

to refer back to the success traits handout from Strategy #4.

To be a leader, you will also need self-esteem—you have to feel good about and believe in your-

self. This, too, can be developed, simply by being aware of how you think about yourself. If you

catch yourself thinking negatively, try thinking the opposite. Develop a positive attitude and you

can become a leader. The most successful leaders are optimists—they have trained themselves to

see opportunities where other people only see problems.

Activity

Have students complete the Leadership Worksheet.

Group Discussion

Ask students questions such as: “Are your thoughts mostly negative? Positive? How do you talk to

yourself? Are you critical of yourself? Of other people? How does this make you feel? How do your

own thoughts affect your self-esteem?” The goal is to encourage students to become aware that

negative thinking can make them feel powerless and depressed, while positive thoughts make

them feel happy and full of energy, and to understand that negativity is a bad habit that can be

broken with a little conscious effort.
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Critical Thinking

Have your students answer the following questions:

1. Describe a situation that required you to be a leader. What did you do and how did it make

you feel?

2. What do you think “leading by example” means?

3. What attributes do you most admire in a leader?  Why?

4. Who are your favorite leaders in your personal life, in politics, and in business?  Why?
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Leadership Worksheet

� Read each of the characteristics below and their descriptions. On a scale of 1 to 10, rate the

degree to which you believe you possess that characteristic. Save this worksheet so you can try

it again in a few months and see if you have changed!

How Much of a Leader Are You?

Quality Description Range

(low……....…high)

Drive the will to push hard toward a goal 1 2 3 4 5 6 7 8 9 10

Perseverance ability to stick to a task or goal 1 2 3 4 5 6 7 8 9 10

Risk-taking willingness to take chances 1 2 3 4 5 6 7 8 9 10

Organization ability to keep one’s life and work in order 1 2 3 4 5 6 7 8 9 10

Confidence having faith in oneself 1 2 3 4 5 6 7 8 9 10

Persuasiveness ability to convince others 1 2 3 4 5 6 7 8 9 10

Honesty willingness to tell the truth, always 1 2 3 4 5 6 7 8 9 10

Competitiveness eagerness to win, to succeed 1 2 3 4 5 6 7 8 9 10

Adaptability ability to cope with new situations 1 2 3 4 5 6 7 8 9 10

Understanding ability to feel for others 1 2 3 4 5 6 7 8 9 10

Discipline self-control 1 2 3 4 5 6 7 8 9 10

Vision ability to keep one’s goals in mind, to focus 1 2 3 4 5 6 7 8 9 10

Date_______________ Total Score

_____________
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� Your potential is the chance of becoming something or doing something based on who you are

now. In your own words, describe what you think your leadership potential is, based on the

results of your characteristics survey.

Right now, I feel my leadership potential is:

� Describe an experience in your life that you think may have led you to develop a trait you con-

sider negative. What is your plan for changing this characteristic into a more positive one?

� What does the expression “knowledge is power” mean to you?
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2. Professional Skills: Using the Phone, Memo Writing

Define

• A business call is a professional telephone call relating to work or business.

• Memo is short for “memorandum” from the Latin word meaning “to be remembered.” A

brief, clear note from one businessperson to another.

• Fax is short for “facsimile.” Printed communication sent over a phone line.

• Letterhead is paper that has the name and address of a business printed on it; used for

business letters.

• E-mail is short for “electronic mail.” Communication sent between computers using the

Internet.

Explain

Whether you are working for yourself or someone else, you will probably find yourself using the

phone a lot. You will need to sound professional on the phone, because you are representing

something other than yourself. When you make a call, your behavior will determine whether or not

you will be perceived as having leadership qualities. Use the following as a guide:

• Don’t eat or chew gum while you are talking or listening to someone.

• Don’t have music playing or people talking in the background.

• When answering the phone, always say, “Hello.” Identify yourself and the business (“Hello,

this is Jane Barton of WebWorld. How may I help you?”).

• When making a call, identify yourself. (“Hello, this is Jane Barton of WebWorld. I’d like to

speak to Ms. Johnson.”)

• Don’t swear or use slang.

• Think before you dial. Plan what you need to say and what you want to accomplish.

• If you have voicemail, be sure to have a clear, professional recording.

Sometimes you will want proof of a business communication. Instead of using the telephone, use a

memo. Memos are short notes typed or written on plain paper (not letterhead) that businesspeo-

ple send back and forth by fax or by e-mail. Whenever you write a memo, keep a copy for yourself.

You can also send copies of the memo to others who should see it.
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Activity

Have students complete the Business Memo Worksheet and Vocabulary Worksheet.

Group Discussion

Play the Rumor Game with the class to prove that verbal communication can easily become dis-

torted. Have one student make up a sentence, write it down, and then whisper it to the adjacent

person. Have that person pass it on to the next person, and so forth until the last student repeats it

aloud. It will almost certainly be very different from how it started out.

Critical Thinking

Have students write a half-page essay responding to these questions: “Have you ever had anyone

deny that you told them something when you were sure you did? This can be very annoying in

your personal life, but how could it affect you in your work life?  How could you prevent this from

happening?”
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Business Memo Worksheet 

Here’s a sample business memo. After studying it, write memos for the following situations:

� You have a part-time job and would like to miss a day of work to go to your sister’s wedding.

Write a memo to your boss, Mr. Alvarez, asking permission to take the day off.

� You work at a restaurant and have noticed that a lot of good food gets thrown out at the end of

each night. Write a memo to your manager, Latisha Brown, suggesting that the restaurant

donate the food to a local homeless shelter. Mention that the shelter will pick up donated food

and the restaurant will get a tax deduction and good publicity by giving away the food.
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MEMORANDUM

To: Ms. Osborn
From: Sarah Jones
Date: March 5, 2003
Re: Request for business financing

I am requesting a loan of $150 to start my business, “Fancy Candy.” I plan to use the
money in the following ways:

Business cards: $20
Advertising (posters and flyers): $22
Registering my business at the County Clerk’s Office: $30
Telephone-answering machine: $26
Candy: $52

I would be able to pay back the loan in six weeks.  

I look forward to hearing from you. 
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Vocabulary Worksheet

� Fill in the blanks with the correct vocabulary word:

cc:

characteristic

e-mail

fax

leader

letterhead

memorandum (memo)

Sherrie wrote a _______________ to her boss because she was going to need to take time off

from work to go to her brother’s college graduation. She sent the memo by _______________

from her computer, instead of by _______________, because she knew her boss was traveling and

would be able to get online with his laptop computer. Sherrie added her supervisor as a

_______________ to the memo to keep her informed.

� Are you a pessimist or an optimist? Explain.
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Glossary

Investing Pays Off
It’s never too early to start!



Accounts Payable
n. — Money a business owes its suppliers or con-

tractors.

Advertising 
n. — The business or occupation of preparing and

issuing advertisements; printed or broadcast

material that advertises.

Allowance
n. — A sum of money or goods given regularly.

Annual Report
n. — A published account of activities from a cor-

poration that includes its financial statements.

Aptitude
n. — An ability or talent.

Asset 
n. — Any item of value owned by a business or an

individual. Cash, inventory, furniture, and machin-

ery are examples of assets.

Asset Allocation
v. — Putting assets to work in different invest-

ment vehicles such as stocks, bonds, or cash, to

offset a decline in the price of one vehicle with a

gain in the price of another. (See Diversification)

ATM Card
n. — A credit or debit card that can be used at

authorized ATMs to withdraw cash or complete

certain banking transactions.

Auction
n. — A public sale in which items are sold to the

highest bidder.

Audit
n. — A formal study of a taxpayer’s accounts, con-

ducted by the Internal Revenue Service (IRS) to

determine whether the taxpayer is paying the

appropriate amount of taxes.

Automated Teller Machine (ATM)
n. — A computerized terminal that offers cus-

tomers or authorized cardholders 24-hour bank-

ing services such as balance inquiries, cash

withdrawals and deposits.

Balance
n. — The difference between the credit and the

debit side of a ledger; the assets and liabilities of

a financial statement.

Bank
n. — A company in the business of managing and

lending money. A bank holds deposits, makes

loans, and provides credit cards, safe-deposit

boxes, and other services for its customers.

Big Board
n. — Nickname for the New York Stock Exchange.

Bond
n. — An interest-bearing certificate issued by a

government or business that promises to pay the

holder interest, as well as the face value of the

bond at maturity.

GLOSSARY
KEY
n. = noun (a word naming a thing, a place, or a person)

v. = verb (a word expressing activity or existence)

adj. = adjective (a word used to modify a noun)

adv. = adverb (a word used to modify a verb or an adjective)
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Bounced Check
n. — A check returned unpaid by a bank because

there was not enough money in the account to

cover payment.

Break-Even Point 
n.— The point at which income and expenses are

equal.

Broker/Brokerage
n. — A person or company that trades stocks,

bonds, and securities between buyers and sellers.

Budget
n. — A plan for spending money.

Business 
n. — The buying and selling of goods and serv-

ices in order to make a profit.

Business Call
n. — A professional telephone call relating to

work or business.

Call Option
n. — A contract that gives the right to buy a stock

at a set price for a specified period of time, usu-

ally within a few months.

Capital
n. — Cash or goods that can be used to generate

income.

Capital Gain
n. — The profit made when a share price goes up.

Capital Loss
n. — The amount lost when a share price goes

down.

Career
n. — A life of professional work.

Cash
n. — Money in the form of “hard currency”; bills

and coins.

Cash Flow 
n. — Cash receipts less cash disbursements over a

period of time. Cash flow is represented by the

cash balance in an accounting journal or ledger.

Certificate of Deposit (CD)
n. — Money placed on deposit at a bank for a set

period of time and earning a fixed rate of interest.

Characteristic
n. — A quality or trait that someone possesses,

such as honesty.

Check
n. — A form of payment used in place of cash that

draws on assets held in a bank or brokerage 

account.

Class-Action Suit
n. — A lawsuit brought by many consumers

teaming up to sue a company.

Collateral
n. — Property or assets pledged by a borrower to

a lender to secure a loan.

Compensation
n. — A combination of salary and benefits.

Competition
n. — Rivalry in business for customers or markets,

which, in a free market, leads to lower prices and

results in better quality goods and services for

consumers.

Competitive Advantage
n. — A business skill, or knowledge, that someone

has with regard to satisfying a consumer need

that his/her competition does not.

Compromise 
n. — A settlement in which each side has given in

on some demands.
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Consultant 
n. — An expert who is called on for professional

or technical advice or opinions.

Consumer 
n. — A person that buys goods and services for

his/her own needs, not for resale or to use to pro-

duce goods or services for resale.

Consumer Protection Laws
n. — Rules that vary from state to state that pre-

vent consumers from being taken advantage of

by businesses.

Contract
n. — A formal written agreement between two or

more people legally binding each party to fulfill

his or her obligations as specified.

Corporate Governance
n. — Ethics by which a business is guided.

Corporation 
n. — A “legal entity” that exists independently of

the person or persons who created it; a group of

people legally organized to act as an individual.

Cost
n. — An expense; the amount of money, time, or

energy spent on something.

Cost/Benefit Analysis
n. — A decision-making process in which the

costs of taking an action are compared to the

benefits.

Cost of Goods Sold 
n. — The cost of selling “one additional unit.”

Credit
n. — A recording of income  (in bookkeeping).

Money loaned or payment issued against a prom-

ise or guarantee of repayment, usually for a fee.

Credit Card
n. — A small plastic card used to buy goods and

services or by drawing cash on credit.

Credit Limit
n. — The maximum amount of money available

to a borrower on a credit line from a bank or

credit card or other lender.

Currency
n. — Money in the form of paper bills and coins,

used as a medium of exchange within a country.

Currency Market
n. — An exchange where currencies are traded.

Debit 
n. — A recording of an expense (in bookkeeping).

Debt 
n. — A liability or obligation to pay back a loan.

Deceptive Pricing
n. — The act of advertising one price but charg-

ing another.

Deduction 
n. — A sum of money that is taken away or sub-

tracted; a sum subtracted from taxable income

that represents the cost of doing business.

Demand 
n. — The desire for a commodity and the ability

to pay for it; the amount consumers are ready

and able to buy at the prices in the marketplace.

Demographic 
n. — Population statistic.

Discount
n. — A reduction from the original price or value.

Diversification
n. — The spreading of risk over many invest-

ments. (See Asset Allocation)
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Dividend 
n. — The profit per share paid by a corporation to

its stockholders (for every share each stockholder

owns).

Dollar-Cost Averaging
n. — A method for investing consistently within

the percentages of the stocks, bonds, and cash

you have chosen.

Donation
n. — A gift or contribution to a charitable organi-

zation.

Down payment
n. — A percentage of the total cost of a home

that the buyer pre-pays in order to obtain mort-

gage approval.

Earnings
n. — Wages, salaries, interest, profits or other

types of income.

Earnings per Share (EPS)
n. — A corporation’s profits divided by the num-

ber of shares it has issued.

Economic Indicator
n. — A statistic that describes something about

the way the economy is behaving.

Economy
n. — The financial structure of a country or other

entity that determines how resources and wealth

are distributed.

Education
n. — The level of study and training that you have

achieved; the process of learning.

Education IRA
n. — In the U.S., an individual retirement account

to which you can contribute $500 per year and

from which withdrawals for educational purposes

are tax-free.

EE Savings Bond
n. — A bond that can be purchased in the U.S. for

as little as $25, the interest income of which is

free of state and local taxes; federal taxes are due

only when the bond is cashed in if the proceeds

are not being used for college tuition.

Electronic Storefront
n. — A website set up as a store where consumers

can see and purchase merchandise.

E-mail
n. — Short for electronic mail; a message sent

between computers using the Internet or a net-

work system.

Employee 
n. — A person hired by a business to work for

wages or salary.

Entrepreneur
n. — A person who organizes and manages a

business, assuming the risk for the sake of the

potential reward.

Entry-Level Position
n. — A job in the lowest ranking of a company’s

hierarchy.

Equity 
n. — Ownership in a company received in

exchange for money invested; assets minus liabil-

ities on a balance sheet.

Ethics
n. — A system of morals or standards of conduct

and judgment.

Euro
n. — A new regional currency used by countries

that are members of the European Union.

Expenses 
n. — Costs of doing business.
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Export
n. — A good sent to another country for use or

sale.

Fax
n. — Short for facsimile, a machine that electroni-

cally sends printed material over a telephone line.

Federal Trade Commission (FTC)
n. — The government agency that watches over

business and can sue a company it suspects of

unlawful practices.

52-Week High/Low
n. — The highest and lowest price a stock traded

for in the previous 52 weeks.

Finance Charge
n. — The interest charged to access credit.

Financial Plan
n. — A “road map” that shows an individual’s cur-

rent financial situation, identifies his or her finan-

cial goals, and suggests ways of achieving those

goals.

Fiscal Year
n. — A 12-month period between settlement of

financial accounts.

Fixed Costs 
n. — Business expenses that must be paid

whether or not sales are being generated.

Fixed Income
n. — A security, such as a bond, that guarantees a

fixed rate of return over a designated period of

time.

Food and Drug Administration (FDA)
n. — The U.S. government agency that regulates

the safety and advertising of food, drugs, cosmet-

ics, and medical devices.

Foreign Exchange
n. — A term for how much currency, or money,

from other countries is worth in relation to

another country’s currency.

Foreign Exchange Rate
n. — The rate of exchange or relative value

between one currency and another.

Foundation
n. — A charitable organization that passes

donated money, through grants, to other non-

profit organizations, most often public or operat-

ing charities, that help people and social causes.

Free Enterprise System 
n. — Economic system in which businesses are

privately owned and operate relatively free of

government interference.

Goodwill
n. — What you earn for your business or yourself

when you give money and time to organizations

that help people.

Gross Domestic Product (GDP)
n. — The annual estimated value of all products

and services produced within a country with the

exception of exports.

Gross Income
n. — Amount of money earned before taxes and

other deductions are subtracted.

Gross National Product (GNP)
n. — The annual market value of all products and

services, including exports, produced by the

resources of a country.

Gross Profit 
n. — The total sales revenue minus total cost of

goods or services sold.
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Hedge Fund
n. — A private investment partnership that

invests in many types of products and markets.

Hierarchy
n. — A set system of rankings.

Hi/Lo Close
n. — The highest, lowest, and last price a given

stock was traded for during the previous day’s

trading period.

Home Equity Loan
n. — A revolving line of credit secured by your

home.

Hyperlink
n. — A highlighted or underlined word, phrase, or

icon on a web page that, when clicked, leads to a

new document page somewhere on the Internet.

Immigrant
n. — A person who settles in a new country or

region, having left his or her country or region of

birth.

Import
n. — A good entering one country that was man-

ufactured or designed in another.

Inclination
n. — A desire.

Income
n. — Money received from the sale of products or

services, or from employment or a gift.

Income Statement
n. — A financial statement summarizing income

and expense activity over a specified period and

showing net profit or loss.

Income Tax
n. — The amount of money due to the govern-

ment based on an individual’s total income for

the calendar year.

Index Funds
n. — The most popular mutual funds.

Inflation
n. — A continuous increase in the prices of prod-

ucts and services, usually resulting from an

increase in the amount of money in circulation in

an economy.

Initial Public Offering (IPO)
n. — The first stock offering by a corporation to

the public.

Installment
n. — Payment on a loan or debt made at regular

intervals.

Insurance
n. — A system of protection provided for a fee by

insurance companies to protect people or busi-

nesses from having their property or wealth per-

manently damaged or destroyed.

Interest
n. — Payment for using someone else’s money;

payment you receive for lending someone your

money.

Interest Rate
n. — Money paid for the use of money, expressed

as a percentage per unit of time.

International Trade
n. — Trade carried on between countries.

Internet
n. — The world’s largest computer network, con-

necting millions of users worldwide.
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Internship
n. — A job that offers career-related experience

for little or no pay.

Investment
n. — Something into which one puts money, time,

or energy with the hope of gaining profit or satis-

faction, in spite of attendant risk.

Investor
n. — Individual who purchases securities or puts

money into a business venture in hopes of earn-

ing a satisfactory return on the investment.

Invoice
n. — An itemized list of goods delivered or serv-

ices rendered and the amount due; a bill.

Job
n. — Duties or tasks for which one is paid.

Kaizen
n. — Japanese for “continuous improvement”; the

philosophy that continually improving quality

will steadily increase profits.

Keystone
v. — To buy an item wholesale and sell it for twice

the wholesale price; to double one’s money.

Lawsuit
n. — An attempt to recover a right or claim

through legal action.

Leader
n. — Someone who has the confidence and

energy to accomplish things on his or her own,

such as starting a business or handling a project

independently at school or work.

Letterhead
n. — Stationery that has the name and address of

a business printed on it; used for formal business

letters.

Liability
n. — Responsibility, enforceable in a court of law,

for lawsuits and debts related to a business; debt

carried by a business.

Liquidity
n. — The ability to buy or sell an asset quickly

without significantly affecting the asset’s price;

the ability to convert an asset to cash quickly.

Logo
n. — A distinctive company signature, trademark,

motto, etc.

Manufacture
n. — To make or produce a tangible product.

Market
n. — A group of people interested in buying a

product or service; any situation where trade

(exchange) occurs.

Market Clearing Price
n. — Also called “equilibrium price”; the price at

which the amount of a product or service

demanded equals the amount the supplier is will-

ing to supply at that price; the price at which the

supply and demand curves cross.

Marketing
n. — The development and use of strategies for

getting a product or service to the consumer and

generating interest in it.

Mark-Up
n. — An increase in the price of a product to

cover expenses and create a profit for the seller.

Maturity
n. — The date at which a bond must be

redeemed by the company that issued it. The

date on which a debt becomes due for payment;

also called “maturity date.”
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Media
n. — (pl.) Means of communication (newspapers,

radio, television, etc.) that reach the general pub-

lic, usually including advertising.

Memo
n. — A brief, clear business note, usually from one

businessperson to another.

Mint
n. — A facility for creating the official currency

(paper money and coins) of a country.

Mission Statement
n. — A short, written statement that informs cus-

tomers and employees what a business’ basic

goal is, and briefly describes the strategy used to

fulfill it.

Monopoly
n. — A market with only one producer; control of

the pricing and distribution of a product or serv-

ice in a given market results from this lack of

competition.

Mortgage
n. — A loan to buy a home.

Negotiation
n. — Discussion or bargaining in an effort to

reach agreement between parties with differing

goals.

Net
n. — Final results; in business, the profit or loss

remaining after all costs have been subtracted.

Net Chg
n. — Net change; the change in price from the

close of a previous day’s trading period.

Net Income
n. — The amount of money one keeps after taxes

and deductions.

Net Profit
n. — A business’ profit before taxes have been cal-

culated.

Net Profit per Unit
n. — The profit on each unit of sale before taxes.

Net Worth
n. — The difference between a business’ assets

and liabilities; owner’s equity; the value of all an

individual’s assets.

Nonprofit Organization
n. — A corporation that seeks not to make a profit

but to improve society.

Online Investing
v. — Making investments through an account

with an online brokerage.

Operating Charity
n. — A charitable organization that receives its

financial support from a broad cross-section of

the community.

Operating Costs
n. — Expenses necessary to conduct business, not

including cost of goods sold. Operating costs are

also called “overhead.”

Opportunity
n. — A chance or occasion that can be turned to

one’s advantage.

Opportunity Cost
n. — The value of what must be given up in order

to obtain something else.

Optimist
n. — A person who consistently looks on the posi-

tive side of things.

Overhead
n. — See operating costs.
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Par
n. — The face value of a bond.

Partnership
n. — An association of two or more partners in a

business enterprise.

Patent
n. — An exclusive right, granted by the govern-

ment, to produce, use, and sell an invention or

process.

Philanthropy
n. — Desire to help humanity, expressed through

gifts of time or money.

Premium
n. — The amount above par for which a bond is

trading on the open market; the cost of insur-

ance, usually expressed as a monthly or annual

payment by a policyholder to an insurance com-

pany.

Price/Earnings Ratio (P/E Ratio)
n. — The price of one share of stock divided by

the earnings (profits) per share.

Principal
n. — The amount of a debt or loan before interest

is added.

Product
n. — Something made by nature, human industry

or creative achievement and sold on the market.

Profit
n. — The sum remaining after all costs are

deducted from the income of a business.

Profit and Loss Statement
n. — An income statement, showing the gain and

loss from business transactions and summarizing

the net profit or loss.

Progressive Tax
n. — A system in which those who earn higher

incomes pay a higher percentage of their income

than those with lower incomes.

Public Domain
n. — Something that is free of copyright or patent

restrictions.

Publicity
n. — Free promotion (as opposed to advertising,

which is purchased) gained when you or your busi-

ness are written about in newspapers and maga-

zines, or given exposure on radio or television.

Put Option
n. — A contract to sell a stock at a set price.

Qualified Tuition Programs 
(Section 529 Plans)
n. — An investment plan available in the U.S. , in

which the investment grows tax-free, with tax-

free distributions for tuition and other educa-

tional expenses at accredited colleges.

Rate of Return
n. — The return on an investment expressed as a

percentage of the amount invested.

Rebalancing
n. — The response to the changes that take place

in an investment portfolio over time.

Receipt
n. — A written acknowledgment that goods or

services have been received; includes the date

and amount of purchase.

Recession
n. — An economic downturn, indicating less

employment and business activity.

Resource
n. — A source of supply, support, and aid; money

or property; an asset.
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Retail
v. — To sell directly to the consumer.

Retirement
n. — The time, typically after age 65, when a per-

son stops working and lives on money saved,

usually with the addition of Social Security.

Return on Investment (ROI)
n. — The amount earned on an investment.

Revenue
n. — Money earned by a business from sales of

products or services.

Reward
n. — The gain on an investment.

Risk
n. — The chance of loss.

Roth IRA
n. — An individual retirement account in the U.S.

from which one penalty-free withdrawal can be

made after five years for either a down payment

on a home or college tuition.

Rule of 72
n. — A mathematical certainty which states that

an interest rate (ROI) divided into the number 72

will show the amount of time it will take for an

investment to double in value.

Salary
n. — The amount of money earned before taxes

and other deductions are subtracted.

Savings
n. — Money or assets set aside, sometimes for a

particular goal.

Savings Account
n. — A bank account in which money is deposited

and on which the bank pays interest to the

depositor.

Second Mortgage
n. — A fixed-rate loan for up to the full amount of

equity accumulated in a home.

Securities and Exchange Commission (SEC)
n. — The U.S. regulatory agency that protects

investors from fraud.

Self-Esteem
n. — The belief in and feeling good about oneself.

Service
n. — Intangible work that provides time, skills, or

expertise in exchange for money.

Service Mark
n. — Variation of trademark for service busi-

nesses.

Share
n. — A single unit of stock in a corporation.

Share of Stock
n. — A share of ownership in a publicly traded

company.

Share Price
n. — The cost of a stock at the time of purchase.

Socially Responsible Business
n. — A business that is run in a way that is consis-

tent with one’s ethics and values.

Sole Proprietorship
n. — A business owned by one person, who owns

and operates the venture.

Start-Up Costs
n. — The expenses involved in getting a business

started; also called the original investment.

Stock
n. — The share in the ownership of a corporation

held by an individual, based on the amount

invested in the corporation.
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Stockholder
n. — An individual who has bought ownership in

a publicly traded company.

Stock Market
n. — Stock exchanges considered all together.

Strike Price
n. — The price at which a person can buy a stock

at a set price for a specified period of time.

Supply
n. — The amount of a product or service made

available by sellers.

Tax
n. — A percentage of a business’ gross profit or an

individual’s income taken by the government to

support public services.

Tax-Deductible
adj. — The cost of something that can be

deducted from income, thereby reducing the

amount of income tax due.

Total Operating Costs
n. — Monthly fixed costs plus monthly variable

costs.

Total Sales
n. — Units sold multiplied by the unit selling

price.

Trademark
n. — A symbol, design, word, letter, etc., used by a

manufacturer or dealer to distinguish a product

or products from those of competitors, usually

registered and protected by law. (See Service

Mark)

Trade-Off
n. — The exchange of one thing for another, espe-

cially to effect a compromise.

Trait
n. — A quality or characteristic possessed by an

individual.

Tuition
n. — The cost of attending college, not including

room and board.

Unemployment
n. — A percentage indicating the number of peo-

ple participating in the economy who want to

work but cannot find jobs.

Unit Selling Price
n. — The amount charged for one unit of sale.

Variable Cost
n. — Any cost that changes based on the number

of units sold; sometimes used instead of “cost of

goods sold.”

Venture
n. — A business enterprise with a danger of loss

and a chance for profit.

Volume 100s 
n. — Volume of shares traded; the number of

shares of stock traded during a previous day’s

trading period.

Website
n. — An Internet location that will contain text,

sound, graphics and/or video.

Wholesaler
n. — A business that purchases goods in bulk

from a manufacturer and then sells smaller quan-

tities to retailers.

Yield
n. — The rate of return on a stock, expressed as a

percentage.
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Worksheet Answer Keys

Investing Pays Off
It’s never too early to start!

®



Introduction

In this section you will find the answers to the worksheets in Strategies 1 through 15. Answers are

in blue text.

Some worksheets call for subjective, rather than definite, answers. The subjective answers provided

should serve only as a guide. Your students will come up with many types of answers to these

questions.

Worksheet Answer Keys—Level 2

Investing Pays Off®
It’s never too early to start!
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172 W O R K S H E E T  A N S W E R  K E YStrategy #1

Goal-Setting Worksheet

� What are your short-term goals (less than one year) and how do you intend to achieve them? 

• Expand my lawn care business—look for new customers and buy a new lawnmower.

• Become a better soccer player—never miss after school soccer practice.

� What are your mid-range goals (from one to five years) and how do you intend to achieve them? 

• Continue my lawn care business—during vacations and in the summer and get new cus-

tomers.

• Learn more about computer software for my business—take computer classes and research

software.

� What are your educational goals (from one to five years) and how do you intend to achieve them?

• Graduate from high school—study hard and concentrate in class.

• Go to college—apply to five schools

• Graduate from college—apply myself at all times

� What are your long-term personal goals for the rest of your life and how do you intend to

achieve them?

• Get a good job with opportunities to advance—search carefully before accepting a job.

• Get married and have a family—consider this goal every time I go on a date!

• Have a close relationship with my extended family—continue to go to family gatherings

over the years.

� Fill out this wish list for what you would like to be able to afford at different ages.

AGE FINANCIAL GOAL SAVINGS REQUIRED

EXAMPLE 14 PlayStation 2 $200.00

18 gas for car $25.00/week

18 used car $3,000.00

� At each age, how will you earn the money to save for the item on the wish list?

I will save every penny I can from my lawn care business and do odd jobs for my family and

neighbors.

2

jackandjill
Placed Image



10% Savings Worksheet

Use this simple formula to calculate 10% of a given amount of money: Move the decimal point one

place to the left. For example, to figure out 10% of $50, moving the decimal point one place to the

left will give you $5. Use this formula to answer the following:

1. How much is 10% of $15.00? $1.50

$100.00? $10.00

$1,000.00? $100.00

2. If Mandy earns $50 per week babysitting, how much would she have left to spend each

week after saving 10%?    $45

3. How much would she save in a month?     $5 per week  x  4 weeks = $20

4. Write the name of an item that you would like to buy, and then answer the questions to

create your own savings plan:

EXAMPLE

ITEM: Snowboard

A. How much does this item cost?     $100.00

B. How much money do I make each week?     $120

C. If I put 10% of that money aside, how much would I save each week?     $12

D. How long would it take to save enough money to buy the item? 

$100/$12 per week = 8.33 weeks

so it would take 9 weeks, or 2 months and one week.

173W O R K S H E E T  A N S W E R  K E Y Strategy #1
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174 W O R K S H E E T  A N S W E R  K E YStrategy #1

Family Interview Worksheet

Conduct an interview about saving money with a parent, grandparent, or other adult family mem-

ber. You can add your own questions if you wish.

Relationship of family member interviewed: Father

� When you were young, what long-term goal (like college, or a house, or new furniture, or a car)

did you save money for? 

I saved money for a car first. Then, when I met your mother, I started saving for a house and

everything we would need for it.

� How did you earn money at that time? 

I worked at the neighborhood gas station.

� How did you save money?

I put half of everything I earned into a savings account.

� How long did it take you to have enough money to buy what you wanted?

It took me two years to save for the car. I’m still saving for everything else!

� Do you have any advice about saving money?

Put your money in the bank as soon as you cash your pay check.

Additional questions (optional):

2
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Personal Income Statement Worksheet

175W O R K S H E E T  A N S W E R  K E Y Strategy #2

Name: Robert Johnson

Week of February 24 to March 3

Weekly Income:

Net Wages: $60.00 (working at Burger King part time)

Net Income from Business: $40.00 (babysitting)

Allowance: $20.00

Gifts: $20.00 (from grandmother)

Other: $  0.00

Total Weekly Income (A): $140.00

Expenses:

Food: $20.00 (school lunches)

Clothes: $30.00 (bought a jacket)

Transportation: $10.00

Entertainment: $20.00 (went to movies with friend)

Phone: $  0.00

Other: $  0.00

Total Weekly Expenses (B): $80.00

Surplus/(Deficit) (A-B): $60.00

Savings: $30.00

Percent of Surplus Saved: 50%

2
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176 W O R K S H E E T  A N S W E R  K E YStrategy #2

Time Management Worksheet
Fill out the chart below to see how you manage your time. For the hours listed, write what you do
with that time: go to school, work, eat, watch TV, practice sports, run a small business, etc. What do
you spend most of your time doing?  Is it a good investment?

Hours Monday Tuesday Wednesday Thursday Friday Saturday Sunday

9 - 10 a.m.

10 - 11 a.m.

11 - Noon

Noon - 1 p.m.

1 - 2 p.m.

2 - 3 p.m.

3 - 4 p.m.

4 - 5 p.m.

5 - 6 p.m.

6 - 7 p.m.

7 – 8 p.m.

8 - 9 p.m.

9 - 10 p.m.

Class

Class

Class

Lunch

Class

Class, Home

Have snack,
relax

Do home-
work

Eat dinner

Help my
mother

Do home-
work

Watch TV

Watch TV or
read

Class

Class

Class

Lunch

Class

Class, Home

Have snack,
relax

Shop

Go out with
friend

Go out with
friend

Have friend
overnight

Watch TV

Talk on
phone

Sleep in

Sleep in

Help with
housework

Help with
housework

Babysit

Babysit

Meet friends

Meet friends

Eat dinner

Relax

Watch video
with family

Watch video
with family

Relax

Church

Breakfast
with family

Visit a
museum

Lunch

Visit a
museum

Do home-
work

Do home-
work

Talk/meet
with friends

Visit relatives

Visit relatives

Relax or finish
homework

Watch TV

Relax

Class

Class

Class

Lunch

Class

Class

Sports

Sports

Home, eat
dinner

Do home-
work

Work on 
business plan

Work on
computer

Watch TV or
read

Class

Class

Class

Lunch

Class

Class

Sports

Sports

Home, eat
dinner

Do home-
work

Work on 
business plan

Work on
computer

Watch TV or
read

Class

Class

Class

Lunch

Class

Class, Home

Music lessons

Do home-
work

Eat dinner

Help my
mother

Do home-
work

Play with 
sister

Watch TV or
read
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Daily Time Budget Worksheet

Activity Hours Required

Attending school 6 hours

Doing homework 2 hours

Working on business (making jewelry to sell) 1 hour

Kickboxing class 1 hour

Total Hours: 10 hours

Now plan your day by filling in your activities:

8 a.m. class

9 a.m. class 6 p.m. dinner

10 a.m. class 7 p.m. homework

11 a.m. class 8 p.m. homework

Noon lunch (eat, sell jewelry to classmates) 9 p.m. work on jewelry

1 p.m. class 10 p.m. go to bed

2 p.m. class

3 p.m. class

4 p.m. kickboxing 

5 p.m. getting home from kickboxing

2
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Risk/Reward Worksheet

Below, write the potential risk and then the reward of each situation.

� You loan your friend $20 to start a business buying and selling used books.

The potential risk:

I could lose the $20 if he doesn’t pay me back.

The potential reward:

He has promised to pay me back within one month and my reward is that he will give me one

used book a month of my choice for the next 6 months.

� You invest $50 in materials to make jewelry. You plan to sell finished necklaces, bracelets, and

rings for $10 each.

The potential risk:

If no one buys my products, I will lose $50.

The potential reward:

I plan to make 10 products for $5 and sell them for $10 each. My profit could be $50.

(10 products x $10 = $100 - $50 invested = $50 profit)

� Your sister asks you to loan her $15. She says she will pay you back $20 in one week.

The potential risk:

If my sister doesn’t pay me back, I will lose $15.

The potential reward:

$5
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ROI Worksheet 

� Return on Investment

$2 $1 100%

30 15 100%

100 200 -50%

250 10 2400%

300 100 200%

A – B
B

x 100 =End-of-Period Wealth (A) Return on Investment (ROI)Beginning-of-Period 
Wealth (B)

2 - 1 
1

= 1 x 100 = 1001 
1

=

100 - 200
200

= -.50 x 100-100
200

=

30 - 15
15

= 1 x 100 = 100

250 - 10
10

= 24 x 100240
10

=

300 - 100
100

= 2 x 100200
100

=

� What would be an acceptable return to you for investing your time, energy, or money in the fol-

lowing situations? (Note:Your ROI does not necessarily have to be financial.)

Situation Return on Investment

Helping your mother with the laundry. Spending time with my Mom.

Babysitting a neighbor’s child for two hours. I get paid $10 per hour, so $20.

Doing an hour of volunteer work at a hospital. I enjoy helping people, and this will

look good on my college 

applications.

Loaning a friend $50 for his/her business. She has promised me 5% of the 

profits of the business for one year.

Joining the soccer team. Fun, plus I’ll get stronger and faster.

2
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Risk and Reward Worksheet

Imagine that you can invest $1,000 in any business in the world.

� What business would you put your money into?

I would invest my money in a company that is trying to make cellular videophones.

� Why?

I think this technology will be available soon and everyone will want a cell phone where they

can see the person they are talking to.

� What rewards would you hope for in return?

I would hope that the stock would really shoot up in price. Eventually I could sell some or all of

it for thousands of dollars, or maybe even a million dollars!

� What are the possible risks of this investment?

The risks are that I could invest in a company that fails to develop the technology or doesn’t

develop it first, so that maybe another company beats it and my company goes bankrupt. Or,

maybe my company succeeds, but my stock doesn’t rise very much.

� How does the reward justify the risk?

Many people who invested early in technology companies like Apple or Microsoft became very

wealthy from the stock. I feel excited about risking $1,000 in a company that could potentially

make me rich. I would be willing to take the risk.

2
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Ethics Worksheet

How would you handle the following situations?  Describe the ethic that relates to the situation.

� Your friend, who you know has shoplifted things in the past, asks you to invest $20.00 in his new

business, which involves selling CDs at school during lunchtime. He says he’ll give you 50 cents

for every CD he sells.What would you do? 

I think I would strongly suspect that my friend has been shoplifting the CDs that he is selling. I

would still be tempted to invest in the business, because I know I would make a good return on

my investment—maybe even hundreds of dollars. I would have to ask him where he is getting

the CDs. If his answer made me suspicious, I would have to say no.

Ethic: It is wrong to steal.

� Your uncle gives you five shares of stock in a cigarette company for your birthday. What would

you do? 

I am strongly against smoking, because I think many people have died because of cigarettes. I

would ask my uncle if he could possibly give me a different stock.

Ethic: I don’t want to support an industry that hurts people.

� Your friend asks you to invest in his restaurant. You know he uses undage workers in his kitchen.

What should you do?

I think I would ask my friend if what he is doing is legal. If he says “yes,” then I would still invest.

Ethic: I don’t want to invest in a company that practices illegal activities.

2
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Competitive Advantage Worksheet

Step One: List four things you enjoy doing and do well:

I can draw well.

I like to take pictures.

I’ve taught myself how to use Photoshop and make art with my photos.

I like figuring out how to use all kinds of software on the computer.

Step Two: What do you think your competitive advantage is?

I’m good at visual arts.

Step Three: What kind of job do you think could best use your competitive advantage and give 

you an appropriate return on investment? 

Graphic Designer

Why?

I have talent as a visual artist and I also enjoy learning how to use computers

—these are both skills that a graphic designer needs to have.
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2

jackandjill
Placed Image



183W O R K S H E E T  A N S W E R  K E Y Strategy #4

2 Competitive Advantage Survey Worksheet

Ask your family and friends: “What personal, school, and business strengths do you think I have

that would help me be successful in a career?” Record their answers in the space below. When you

are finished, look to see if more than one person mentioned the same strength. If so, this may be

one of your strongest competitive advantages right now.

Name of Person Your Strengths 

My mother organized

outgoing

My father fun-loving

persistent

My brother good in school

My aunt artistic
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Aptitude Inventory Worksheet page 1 of 2

To choose a career, you have to know your aptitudes and inclinations. An aptitude is an ability or

talent. An inclination is a desire (you might want to be an Olympic athlete but you might not have

the ability). It is important to distinguish between aptitude and inclination when making career

choices. See if the following exercise can help you choose a career by exploring your aptitudes. As

you read through the list, circle the letter of each statement that best describes you.

� A. I’m not afraid to talk in front of a class.

B. I like to take things apart to see how they work.

C. I keep up with the latest fashions.

D. I’m always offering advice to my friends.

E. Math is my favorite subject.

F. I enjoy sports.

� A. I talk on the phone a lot.

B. I like doing research for reports better than writing them.

C. Music is very important to me.

D. I’m not shy about expressing my opinions.

E. I like to play backgammon or checkers.

F. I know how to use tools.

� A. I enjoy explaining things.

B. My favorite TV shows are about science or nature.

C. I’d rather make a valentine than buy one.

D. I hate to sit still.

E. I’m very organized.

F. I’d rather be outside than inside.

� A. I eat healthy food and exercise as much as possible.

B. I’m interested in plants and animals.

C. I really like art class.

D. I’d rather work with a group than alone.

E. I like going to natural history museums.

F. I enjoy working with my hands.

� A. I like to help people.

B. I’m curious about a lot of things.

C. I keep a diary.

D. I like being a team leader.

E. I’m shy about speaking in a group.

F. I’d rather do something physical than watch TV.

2
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Aptitude Inventory Worksheet page 2 of 2

Enter the number of each letter you have circled:

A’s   1 B’s   0 C’s   0 D’s   1 E’s   1 F’s   2

If you have a score of three or more next to a letter, you may be interested in the careers listed next

to the corresponding letter below, or in starting a business that would require similar talents and

interests. If you did not score three in any one category, that just means your talents and interests

are still developing. Try to be more conscious of your interests and aptitudes as you do school-

work, spend free time, or hang out with your friends.

A: You are interested in people and their problems. Maybe you could do some babysitting or vol-

unteer work. You would probably enjoy helping others.

Examples: Doctor Social Worker Teacher
Day-Care Center Owner Nurse Therapist/Counselor

B: You are curious about how things work. Your curiosity could lead you to a career or business

that requires problem-solving ability.

Examples: Scientist Market Researcher Detective
Engineer Financial Analyst Mechanic

C: You are interested in what makes you tick and in expressing your feelings through art or music.

You might like creative work.

Examples: Cartoonist Musician Photographer
Graphic Artist Advertising Executive Architect

D: You are outgoing and like to get people to work together. You might like a career that involves

persuading, leading, or directing others.

Examples: Salesperson Lawyer Politician
School Principal Restaurant Owner Coach

E: You are attracted to school subjects and hobbies that require logical thinking. Work involving

attention to detail and organizational skills might be attractive to you.

Examples: Accountant Banker Laboratory Worker
Chemist Secretary Weather Forecaster

F: You like to be physically active.Your hobbies might include building things or gardening. You

may wish to explore a career that would involve working with your hands.

Examples: Carpenter Gardener Contractor
Archaeologist Surgeon Veterinarian

2
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Business Opportunity Worksheet

Answer the following questions:

� What frustrates me the most when I go shopping?

I don’t like that people use so many plastic and paper bags. It’s not good for the environment.

� What product or service would really improve my life?

A nice re-usable bag.

� What really annoys me?

I am tired of having to tie my sneakers and have them keep coming untied.

� What product or service would eliminate that annoyance?

Some kind of device I could slide onto the strings to keep them from slipping and coming

untied.

� List five problems that bother you and a business opportunity for each:

PROBLEM BUSINESS OPPORTUNITY

186 W O R K S H E E T  A N S W E R  K E YStrategy #5
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1. So much trash is created by shopping bags

2. Sneakers that keep coming untied

3.

4.

5.

I could make and sell washable, re-usable

shopping bags, and market them as good for

the environment.

I could invent a product that prevents shoe

strings from coming untied.
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Opportunity Cost Worksheet

Describe the greatest opportunity cost (your next-best investment) for each situation listed below.

INVESTMENT OPPORTUNITY COST

1. You spend $20 on a new shirt. I can’t buy a CD I want that costs $20.

2. You watch TV for five hours. I could have taken a babysitting job

and earned $30.

3. You invest $10 in your brother’s lemonade My next-best investment is my

stand at a guaranteed 100% return. 4% savings account.

4. You put $10 in your savings account, I could invest the $10 in my brother’s

where it will earn 4% interest. lemonade stand and earn 100% ROI.
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Exploring Opportunity in Your Community Worksheet

� Have a conversation with a parent or other adult in your neighborhood. Ask this person to tell you

about things that he or she finds frustrating in the neighborhood. Write down the complaints:

• There aren’t enough babysitters.

• None of the older boys want to do raking.

• There is no place to easily buy a bottle of water or a soda near the park.

� Think of at least three business opportunities that could offer solutions to these complaints:

A. Run a babysitting service. I would interview my classmates to see if they are qualified  to be

babysitters. Parents looking for a babysitter would call me to find one for them. I would con-

tact the person I think is the best fit for that family. I would earn a 25% cut on the babysit-

ter’s pay.

B. Coordinate a lawn-raking service similar to the babysitting service. Recruit younger boys

and girls who are interested in doing a good job of raking their neighbor’s lawns. Again,

I would earn part of their pay.

C. Set up a stand near the entrance to the park where people could buy soda and water.

2
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Investment Vehicles Worksheet

Reading a Stock Table Exercises

Read the stock table and answer the following questions:

� What did Mattel close at?

$20

� What did May Department Stores close at?

$20.50

� What is the dividend for May Department Stores?

$.95

� What is the P/E ratio for Mattel?

21

52 Wks
YTD

% CHG HI LO STOCK (SYM) DIV YLD % P/E VOL 100s CLOSE NET CHG
4.4 22.36 15.05 Mattel (MAT) .05 .3 21 38476 20 0.60

10.8 37.75 20.08 MayDeptStrs (MAY) .95 4.6 11 10644 20.50 0.70
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Monitoring a Stock Worksheet

Pretend you can buy one share of any stock listed in The Wall Street Journal or the financial section

of your local newspaper. Monitor that stock for one week and answer the questions below.

NOTE: These figures are for the week of March 3-7, 2003.

� What is the name of your stock?

Nike

� What is the closing price of your stock?

$46.61

� What is the stock symbol?

NKE

� Go online and find the website for your stock’s company. What is the full name of the company

and what does it sell?

Nike Incorporated. Athletic shoes and other sportswear.

� If you had purchased 10 shares of your stock on Monday, how much money would you have

spent?

On Monday my stock was trading at $38.53. To buy 10 shares would have cost 10 X $385.30.

� If you sell your stock the following Monday, would you gain or lose money on the sale? How much?

If I sold at $46.61 I would have earned $78.80 ($464.10 - $385.30 = $78.80).

� Calculate your return on investment (ROI) if you had purchased 100 shares and sold them one

week later.

100 shares at $38.53 would have cost: $3,853.00 (original investment).
100 shares at $46.61 would have cost $4,661.00 (ending investment).

ROI = x 100 = x 100 = 20.97% ROI
$4,661 - $3,853

$3,853
$808

$3,853

2
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Create Your Own Portfolio Worksheet

Let’s say you have $100,000 to invest. How would you choose to invest it? If you could choose from

the possibilities below, how much would you spend on each investment? In other words, how

would you diversify your money? A collection of investments is called a portfolio. Create your own

portfolio, but remember, your total has to be $100,000.

Cash

$0.00

Savings account (historically, a 2-3% ROI)

$10,000

Blue Chip stock (a high-quality stock with an ROI of 10% over the last 10 years) 

$30,000

New computer company’s stock (ROI over the last six months of 25%)

$10,000

Bonds that pay 7% interest and pay back the principal in 20 years

$30,000

Mutual fund that invests in a wide variety of stocks (ROI over last 10 years of 11%)

$20,000

Total invested: $100,000
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Stock Trading Worksheet

� Let’s say you purchase 10 shares of Skateboard, Inc. at $50 per share. In two months, the stock

price rises to $75 per share. If you sold your shares, what would your profit be? 

Purchase Price:

Number of shares Price per share Total investment 

10 shares $50 10 x $50 = $500

Two months later:

Number of shares Price per share Total investment Profit

10 shares $75 10 x $75 = $750 $750-$500=$250

� Why do you think stock prices go up or down?

I think stock prices go down when people are nervous about war, or when the economy is

growing slowly and if there is bad news about the company. I think prices go up when things

are calm around the world and people feel optimistic about economic growth and when there

is good news about the company.
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Pay Stub Worksheet

Circle the correct answers to each question after studying the pay stub.

Gross pay 40 regular hours $400.00

4 overtime hours 60.00

Total $460.00

401(k) 25.00

FICA 38.60

Federal 64.00

State 48.00

Disability 1.00

Medical 2.00

Total Deductions $178.60

Net Pay $281.40

Employee: Charles Remache
Social Security Number: 082-21-6752
For week ending June 18, 2002

Fit Construction
611 Avenue A, #12

New York, NY 10009

1. How many hours did Charles work this week?

a. 44
b. 40
c. 50

2. What is Charles’ regular wage?

a. $10.00
b. $7.00
c. $5.00

3. What is his take-home pay?

a. $178.60
b. $281.40
c. $400.00

4. What is his overtime pay rate?

a. $12.00
b. $15.00
c. $10.00

5. What is the amount of FICA tax Charles paid
this week?

a. $48.00
b. $64.00
c. $38.60

6. How much money is Charles contributing to
his retirement savings?

a. $38.60
b. $48.00
c. $25.00

7. How much overtime pay did Charles earn
this week?

a. $163.00
b. $60.00
c. $400.00

8. What percent of his total pay was deducted
this week?

a. 39%
b. 45%
c. 20%

9. How much per week does Charles pay for 
medical coverage?

a. $10.00
b. $2.00
c. $1.00

2
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Figuring Out Taxes Worksheet

� Why do we pay taxes?

We pay taxes to support the federal, state and local governments and the public services they

provide, such as the military, police and fire departments, schools, etc.

� If you own a business and do not receive a paycheck from an employer, what do you pay

taxes on?

A self-employed person pays tax on his or her profit from the business.

� What will you do if your employer withholds more taxes from your paycheck than you owe?

You file a tax return and show on the tax return that too much tax was withheld, and that you

should get a tax refund.

� How much income tax would you owe given the following tax rates and net incomes:

Tax Rate Net Income Tax Due

a. 15% $25,000 $3,750

b. 27% $65,000 $17,550

c. 30% $100,000 $30,000
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Education Worksheet

� What do you want to be when you grow up? Fill in the blanks.

I plan to work toward a career as a foreign correspondent (reporter) with a starting salary of

$50,000.

� Do you know how much education you will need for your chosen career? If not, do research

online or ask a teacher, parent, or mentor. Describe:

I would need to get a 4-year bachelor’s degree in journalism. To get a really good job, I might

also want to go to graduate school for a master’s degree in journalism.

� How much money will it take for you to achieve the education you desire? (Again, do research

online or get help from a teacher, parent, or mentor.)

I would go to my state college, which is about $10,000 per year in tuition and live at home. I

would need $40,000 for my bachelor’s degree. To earn a master’s I would like to go to

Columbia University’s Graduate School of Journalism in New York. The tuition costs are

$30,000.
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Saving for College Worksheet

� If you open an Education IRA this year and decide to purchase EE savings bonds for it, what is
the maximum number of $25 bonds you could put into the Education IRA? 

a. 20

b. 25

c. 15

� What is the maximum contribution you can make to a Roth IRA in 2003? 

a. $3,000

b. $2,000

c. $500

� How many years must you have a Roth IRA before you can make tax-free withdrawals to pay for

college?

a. one year

b. five years

c. ten years

� How much can you contribute to an Education IRA in one year?

a. $3,000

b. $500

c. $1,000

� If the five-year Treasury note is yielding 6%, what is the yield on the EE savings bond?

a. 5.4%

b. 6%

c. 90%
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72
1

=  72

72
15

=  4.8

72
9

=  8

72
8

72
5

72
36

=  2

72
20

=  3.6

“Rule of 72” Worksheet

Using simple arithmetic, you can calculate how long it would take for one dollar to double. Just

divide 72 by the interest rate of return.

How long would it take an investment of $1.00 to double?

THE “RULE OF 72”

Rate of return Math Years to double

1% 72

5% 14.4

8% 9

9% 8

15% 4.8

20% 3.6

36% 2

72
Interest Rate

=  number of years for investment to double
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Future Value of Money Worksheet

Using the Future Value of Money N-Chart on the next page, answer the following questions:

Let’s say you have a website design business. A client agrees to pay $3,000 in one year if you create

a website for him now. Meanwhile, your bank is offering certificates of deposit that pay 10% annu-

ally (per year).

� What is the minimum amount of extra money that you should ask your client to pay in return for

allowing your client to wait one year to pay you? 

$1 at 10% grows to $1.10 in one year.

$3,000 at 10% would grow to $3,000 x $1.10 in one year, or $3,300. If I give the client one year

to pay me, instead of having him pay me now, I lose $300 ($3,300 - $3000) that I could earn by

putting the money in the bank. I should charge the client $300 for waiting one year to pay me.

($272.73 is also correct.)

� If you invest $3,000 at 10% interest, what would the investment increase to after 10 years?

$1 at 10% grows to $2.59 after 10 years.

$3,000 x $2.59 = $7,770. $3,000 grows to $7,770 after being invested at 10% for 10 years.

($7,781.10 is also correct)

� How much interest would you earn if you invested $1,000 at 5% interest for 5 years? 

$276.30
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Rate of Return Worksheet

Below you will find hypothetical stock transactions. Calculate the profit/loss on each investment

and the ROI for the investor.

Stock

Stock 1

Stock 2

Stock 3

Stock 4

Stock 5

Purchase Price (B)

$56

$32

$118

$19

$3

Selling Price (A)

$33

$83

$119

$17

$1

Profit/Loss

-$23

$51

$1

-$2

-$2

Return on
Investment

-41%

159%

.85%

-10.5%

-67%

Remember this saying to calculate the return on investment:

“What you made over what you paid, times a hundred.”

1. Take the amount you have at the close of a business period. Call this your end-of-period

wealth (A).

2. Subtract the amount of your original investment. Call this your beginning-of-period wealth (B).

3. Divide the resulting number by your beginning-of-period wealth.

4. Multiply the results by 100. This will give you the percentage of the return on your invest-

ment.

The formula is:
A – B

B
x 100 =  ROI
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Types of Credit Worksheet

Define the following types of credit and give an example of how a person might have gotten that

kind of credit rating.

� No credit

Define:

You have no credit when you have no record of having used credit. A person who has never

used credit will have no credit, which is not the same as good credit. No credit just shows that

you have never used credit, so creditors won’t want to lend you money.

An example of someone who might have no credit:

Someone who has just graduated from high school and has never used a charge card or credit

card.

� Bad credit

Define:

You have bad credit if you have failed to pay back a debt on time. This will go on your record,

marking you as a bad credit risk.

An example of someone who might have bad credit:

Someone who used a credit card to buy things and then could not afford to make the monthly

credit card payments.

� Good credit

Define:

You have good credit if you have used credit and have proven that you can make regular,

on–time payments.

An example of someone who might have good credit:

A person who uses credit cards in order to earn airline miles but pays off the debt off on time

every month.
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Credit Worksheet

Let’s say you want to buy a $1,000 computer and you’ve saved $500 so far. You decide to take a

one-year loan at your bank, in the amount of $500, at an interest rate of 14%. Compare this cost to

buying the computer with $1,000 in cash.

Cost of Buying Computer with Cash Cost of Buying Computer with Credit

Price of the computer: $1,000.00 Cash Payment: $500.00

Loan Payment: $500.00

Cost of credit*: $70.00

Cost of computer: $1,000.00 Cost of computer: $1,070.00

* The cost of credit is the cost of the interest, which in this case is 14% of $500. 14% can also be

written as 14 parts of one hundred or 14/100 = 0.14.

14% of $500 = 0.14 x $500 = $70

Only you can decide if it is worth it to pay an additional $70 to buy the computer now instead of

waiting until you can save up the other $500.

Cost of Credit

Martin wants to buy a used car in excellent condition from his neighbor, but he’s $1,000 short of

the $2,200 purchase price. His financial institution is willing to lend him $1,000 at an annual inter-

est rate of 15%, to be paid back over one year.

Calculate the credit price of the car:

Cost of Buying the Car with Cash Cost of Buying the Car with Credit

Cash price of the car: $2,200 Cash payment: $2,200 - $1,000 loan

=  $1, 200

Plus loan: $1,000

Cost of credit: $.15 x $1,000 = $150

Cost of car with credit: $1,200 + $1,000 + $150

= $2,350

2
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Consumer Rights Worksheet

� Have you ever seen a bottle of vitamins with, “This statement has not been evaluated by the

Food and Drug Administration” printed on it? What do you think that means? 

It means that the company that makes the vitamins is making claims for the vitamins that have

not been approved by the Food and Drug Administration. The consumer is being made aware

that the claims have not been tested by the FDA.

� Why do you suspect the manufacturer put that on the bottle? 

To avoid problems with the FDA. It is illegal to make medical claims for vitamins that have not

been proven and approved by the FDA.

� Give three examples of how you think the increasing amount of business being done on the

Internet will affect consumer protection.

A. It might be easier for companies to get away with deceptive advertising.

B. It will be easier for consumers to quickly compare prices.

C. Message boards make it easy for consumers to talk to each other about products.
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Mortgage Worksheet

� A home is listed for sale at $125,000. If you make a 10% down payment, how much is the down

payment? What would be the size of the mortgage? With a fixed-rate mortgage of 30 years at

8%, what are the monthly payments you would be making?

Down payment: $12,500

Mortgage: $125,000 - $12,500 = $112,500

Monthly mortgage payment: $7.34 per $1,000   is the mortgage rate

$112,500 mortgage divided by $1,000 = 112.5

112.5 x $7.34 = $825.75 monthly payment

� Let’s say you earn a yearly salary of $40,000. How much should you plan to spend on housing

per month? 

My monthly rent or mortgage should be:

$40,000 x .25 = $10,000/12 months = $833 per month.

� Brian and Jennifer have saved $8,000 for a down payment. Disregarding factors like taxes, what

is the highest-priced home they could afford based on a 10% down payment? 

(Hint: home price x 0.10 = down payment)

The highest-priced home Brian and Jennifer can afford: $80,000

� List the costs and benefits of renting. List the costs and benefits of buying and owning (includ-

ing repairs, deposit, etc.).

Costs of renting Benefits of renting

Rent Repairs, painting, etc. are responsibility of landlord

Not building equity

Costs of home ownership Benefits of home ownership

Mortgage Building equity, collateral

Property taxes

Repairs, maintenance (painting, etc.)
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Home-Equity Worksheet

� As you pay off your mortgage, your equity in your home increases. Can you think of another way

in which your equity in your home can also increase? (Hint: Your house is also an investment and

its value can change in the real-estate market.)

I can increase the equity in my home by making improvements to it, such as painting, build-

ing additions, etc. My equity can also increase if the value of my home goes up in the real-

estate market.

� Describe the differences between a home-equity loan and a second mortgage.

A home equity loan is less risky because you only have to pay back the amount you use. A sec-

ond mortgage is usually a much bigger debt, because it’s for the full amount of equity (owner-

ship) in the home.

� Sara bought her first home for $65,000 in 1998. She has paid off $10,000 of her mortgage so far.

How much collateral does she have? 

Collateral = $65,000 - $10,000 = $55,000

� If Sara uses her home to get a 30-year mortgage for $50,000 at an interest rate of 10%, what will

her monthly mortgage payment be?  

a. $439

b. $500

c. $350
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Economic Indicator Worksheet

� You can check the following economic factors in the business section of the newspaper every

week. (Your teacher can show you how to do this.) Get into the habit of knowing what’s going

on in the economy; it will help you make better investment decisions.

[NOTE:These figures are for the partial month of March 2003.]

Inflation rate (this month): 2.6 %

Unemployment (this month): 7.4 %

GNP growth (this quarter): 1.4 %

� After examining what’s going on in the economy this month, how would you allocate your

investments, and why? (Your percentages must add up to 100%.)

Stocks: 60 %

Bonds: 20 %

Cash: 20 %

� I have chosen this allocation because:

I feel good about investing in bonds because inflation seems to be low. I would normally put

most of my money in stocks but the economy seems to be growing very slowly, so I would

expect stock prices to continue to have problems. I kept 20% of my money in cash because

unemployment is high and I am worried about losing my part-time job. If I lose my job, I will

need the money to help pay my expenses until I can find another.

� The key to being a successful investor is being able to predict how the economy is going to

behave in the future. After reading The Wall Street Journal and your local paper, try to make six-

month projections for:

Inflation: 3 %

Unemployment: 6.5 %

GNP growth: 2 %

2
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� Explain your projections:

Some financial writers seem to think the economy is starting to do better. Unemployment is

starting to come down. It looks like things are improving, but they are improving slowly. If we

go to war with Iraq, that could put some pressure on inflation, I think, but it could also create

more jobs and more spending, decreasing unemployment and increasing GNP.
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Political Factors Worksheet

Describe the two political factors below, then state how you think each one could affect invest-

ments. Gather information from newspapers, magazines, and the Internet to prove your case.

� War:

War is a violent conflict between countries and governments.

How this factor could affect investments:

War can be devastating as it can destroy wealth, infrastructure, and morale. It can also create

massive uncertainty with regard to the end of the war, its outcome and how the countries/gov-

ernment will recuperate afterwards

� Taxation:

Taxation is when the government “charges” fees on products, services, income, or activities.

Taxes are used to pay for government services (mail service, roads, security, schools, etc.).

How this factor could affect investments:

High taxes, to the extent that they leave less money for people/organizations to invest, can be

viewed as having a negative effect on the economy and investments. However, if necessary

funds are not available for government services we want/need, the infrastructure for a healthy

economy can be jeopardized. On the other hand, minimal and fair taxes can allow for a greater

balance between an individual’s ability to keep more of his/her money and determine how to

use it and the government’s ability to ensure that it can collect the necessary funds to offer

important public services.

� Other:

Other political factors that can affect the economy and investments include corporate account-

ability and ethics, national tragedy (i.e., Columbia space shuttle crash, September 11th), crime

rates, and racial/ethnic tensions.

How this factor could affect investments:

All of these issues can lead to serious uncertainty and fear among investors and consumers.

However, when these issues are more in balance there can be a strong economy, healthy com-

munities, and other positive elements that can lead to a strong investing climate.
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Philanthropy Worksheet

� If your business or investments made a net profit of $10,000 this year, to which nonprofit would

you donate $1,000? Choose one below and explain your choice.

- a community garden

- local arts club

- a cancer-research lab

- an environmental group

- other (create your own suggestion)

I am choosing to donate $1,000 to this nonprofit because…

My grandfather died of lung cancer when he was 51. I want to support research that can pre-

vent other kids from losing their grandparents like I did.

� List below three ways that you intend to give money or time to help people in your community:

a. I am going to donate $2.00 at church every Sunday to my church’s Feed the Homeless

Program.

b. I am going to donate two hours of my time each week to Citymeals on Wheels, an organiza-

tion that brings food to people who are too sick to leave their homes.

c. I am helping to build the sets for the play my little sister’s class is presenting this fall.

� What are three social, environmental, or political problems that concern you? Go online or to the

library and find three nonprofit organizations that address the problems you selected. What are

their mission statements? Write them on the following page. How do they make a difference?

Problems:

a. the mistreatment of animals and the environment

b. illiteracy in America

c. homelessness
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Nonprofits that address problems a, b, and c:

Organization: The World Wildlife Fund

Address/Website: www.wwf.org

Mission Statement: The World Wildlife Fund (WWF) is dedicated to protecting the world's wildlife

and wildlands. WWF directs its conservation efforts toward three global goals: protecting

endangered spaces, saving endangered species and addressing global threats.

Organization: Reading is Fundamental

Address/Website: www.rif.org

Mission Statement: Reading Is Fundamental prepares and motivates children to read by delivering

free books and literacy resources to those families who need them most.

Organization: National Coalition for the Homeless (NCH)

Address/Website: www.nationalhomeless.org

Mission Statement: NHC’s mission is to end homelessness. They focus their work in the following

four areas: housing justice, economic justice, health care justice, and civil rights. Their

approaches are: grassroots organizing, public education, policy advocacy, technical assistance,

and partnerships.
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Benefits of Giving Worksheet

� Write a memo to another student in your class asking him or her to also donate $1,000 to the

cause you decided to donate to in Part I. Explain the purpose of the nonprofit and how it will

benefit from the money. Also explain how contributing the money will benefit your classmate!

� Calculate 10% of each figure below.

10% of $120,000 is: $12,000

10% of $1 million is: $100,000

10% of $55,000 is: $5,500

10% of $1.5 million is: $150,000

� Use these vocabulary terms to write a paragraph about how you could start a small business

and use the profits to help others.

Goodwill

Publicity

Tax-deductible

I plan to give away 5% of my profits from selling my homemade botanical shampoo to Save the

Planet. I’m going to send press releases to local radio and newspapers to generate some public-

ity for the business. My donation will also be tax-deductible and will create some goodwill for

my business in the community and in the environmental movement.

� If your yearly income is $50,000 and you must pay 20% of your income in taxes, how much

income tax do you pay each year? 

a. $10,000

b. $5,000

c. $20,000
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Foreign Exchange Worksheet

� How many pieces of candy is one “dollar” worth?

five

� How many rupees did it take to buy one dollar in the first auction?

Note that this answer will depend on the classroom auction.

� How was the value of the rupee established?  

At the auction, through bidding by classmates.

� How could we express the relationship of rupees to dollars using numbers? 

We could express it as a foreign exchange ratio.

� How many rupees did it take to buy one dollar in the second auction? If this amount changed,

why do you think it did?

Note that this answer will depend on the classroom auction.

If there are more rupees, they are less valuable to others. If you have more rupees, you are will-

ing to give up more to get something you want.
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Foreign Exchange Rates Worksheet

It’s simple to figure out how much one currency is worth compared to another by using foreign

exchange rates. If a British Pound is worth $1.60, the FX rate is 1:1.6. If you want to know how

many dollars five pounds are worth, do the following math:

$1.60: £1

$1.60 x 5: £1 x 5

� If the FX rate between the U.S. Dollar and the Japanese Yen is 1:119, how many yen will it take to

equal $20?  20 x 119 = 2,380 Yen

� If the FX rate between Japanese Yen and the British Pound is 189.35:1, how many yen will

equal £10? 189.35 x 10 = 1,893.50 Yen
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International Trade Worksheet

Answer the questions below using the following information:

You own a small recording company. You sell CDs through your website for $15, including shipping

and handling. You get an e-mail from a person who owns a record store in England who would like

to sell your CDs in his store. He wants to buy your CDs from you for $10 and sell them in his store

for £30 (thirty pounds). He says his profit from each sale would be £12 and he will split it with you.

The exchange rate between the U.S. Dollar and the British Pound is $1.60 = £1.

� How much profit would you get from the sale of each CD in the British store?

£6 plus whatever profit earned selling the CD for $10.00.

� How much is that profit in dollars?

$9.60

� Is this a good business opportunity for you?  Why or why not? 

Yes. The selling price is effectively $19.60 which is more than on domestic sales.
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Family Interview Worksheet

Conduct an interview with a parent, guardian, grandparent, or other adult family member or friend

to find out what kind of currency was used in the country or countries where they came from. You

can add your own questions if you wish.

Family member interviewed: John Schmidt - Grandfather

(Relationship)

Questions:

� Where did you or your parents/grandparents/great grandparents live before moving to this

country?

Country/Countries: Germany

� What were some of the currencies your ancestors used?

Deutsche Marks, Pfennig

� Do you have any examples of that country’s currency that I could show my class?

Yes: X No:

Additional questions (optional):

� Why did you and Grandmother come here?

� What did you think this country would be like before you arrived?

2
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Leadership Worksheet

� Read each of the characteristics below and their descriptions. On a scale of 1 to 10, rate the

degree to which you believe you possess that characteristic. Save this worksheet so you can try

it again in a few months and see if you have changed!

How Much of a Leader Are You?

Quality Description Range

(low…………high)

Drive the will to push hard toward a goal 1 2 3 4 5 6 7 8 9 10

Perseverance ability to stick to a task or goal 1 2 3 4 5 6 7 8 9 10

Risk-taking willingness to take chances 1 2 3 4 5 6 7 8 9 10

Organization ability to keep one’s life and work in order 1 2 3 4 5 6 7 8 9 10

Confidence having faith in oneself 1 2 3 4 5 6 7 8 9 10

Persuasiveness ability to convince others 1 2 3 4 5 6 7 8 9 10

Honesty willingness to tell the truth, always 1 2 3 4 5 6 7 8 9 10

Competitiveness eagerness to win, to succeed 1 2 3 4 5 6 7 8 9 10

Adaptability ability to cope with new situations 1 2 3 4 5 6 7 8 9 10

Understanding ability to feel for others 1 2 3 4 5 6 7 8 9 10

Discipline self-control 1 2 3 4 5 6 7 8 9 10

Vision ability to keep one’s goals in mind, to focus 1 2 3 4 5 6 7 8 9 10

Date  3/1/03 Total Score   92
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� Your potential is the chance of becoming something or doing something based on who you are

now. In your own words, describe what you think your leadership potential is, based on the

results of your characteristics survey.

Right now, I feel my leadership potential is:

To become a senior level manager at a non-profit organization or company. I like working with

people and believe that I have the right skills to develop and lead a team. I have a strong work

ethic and am driven in a way that might lead me to want to start my own organization or com-

pany. I like to be in control of my life.

� Describe an experience in your life that you think may have led you to develop a trait you con-

sider negative. What is your plan for changing this characteristic into a more positive one?

One time, I was working on a big project for a school, and instead of asking my classmates to

help me with it, I tried to do it all myself because I can often times be a perfectionist. While this

can be a good trait at times, it can also slow down my ability to get projects done effectively.

My perfectionism can also lead me to set unrealistic goals for myself, which can hurt morale

and, ironically, cause delays in the completion of the work. Because I recognize this issue in

myself, I am trying to improve my delegation skills and trust that my classmates are capable of

helping out and doing a good job.

� What does the expression “knowledge is power” mean to you?

In my opinion, this expression means that the more you know the better off you will be in life—

your career, your financial situation, your relationships, and your overall happiness. It also

stresses the importance of getting a good, quality education as the ultimate means for achiev-

ing success. Additionally, the more knowledge I have, the better able I am to make informed

decisions and treat others fairly.
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� You have a part-time job and would like to miss a day of work to go to your sister’s wedding.

Write a memo to your boss, Mr. Alvarez, asking permission to take the day off.

To: Mr. Alvarez

From: Michael Brown

Date: January 3, 2003

Re: Request for time off

I am requesting to take off March 13, 2003 from work so I can attend my sister’s wedding. I will

be happy to fill in for another employee when he/she needs to take a day off.

Please let me know as soon as possible if this is acceptable. Thank you.

MEMORANDUM

To: Ms. Osborn
From: Sarah Jones
Date: March 5, 2003
Re: Request for business financing

I am requesting a loan of $150 to start my business, “Fancy Candy.” I plan to use the
money in the following ways:

Business cards: $20
Advertising (posters and flyers): $22
Registering my business at the County Clerk’s Office: $30
Telephone-answering machine: $26
Candy: $52

I would be able to pay back the loan in six weeks.  

I look forward to hearing from you. 

2 Business Memo Worksheet 

Here’s a sample business memo. After studying it, write memos for the following situations:
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� You work at a restaurant and have noticed that a lot of good food gets thrown out at the end of

each night. Write a memo to your manager, Latisha Brown, suggesting that the restaurant

donate the food to a local homeless shelter. Mention that the shelter will pick up donated food

and the restaurant will get a tax deduction and good publicity by giving away the food.

To: Latisha Brown

From: Jim Breton

Date: February 23, 2003

Re: Homeless shelter

I have noticed that the restaurant has quite a lot of unconsumed food at the end of each night.

I know of a homeless shelter that could really use this food for their clients. The shelter would

be willing to come by and pick up the food each night.

These donations would constitute a tax deduction for the restaurant and the restaurant would

also benefit from excellent publicity in the community.

I look forward to talking with you about this sometime this week.
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Vocabulary Worksheet

� Fill in the blanks with the correct vocabulary word:

cc:

characteristic

e-mail

fax

leader

letterhead

memorandum (memo)

Sherrie wrote a memo to her boss because she was going to need to take time off from work to

go to her brother’s college graduation. She sent it by email from her computer, instead of by

fax, because she knew her boss was traveling and would be able to get online with his laptop

computer. Sherrie added her supervisor as a cc: to the memo to keep her informed.

� Are you a pessimist or an optimist?  Explain.

Basically I am an optimist because it seems that things never stay bad forever.
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Investing Pays Off. Alecia, David, Laima and Vance know that their dreams will come true. These young entrepreneurs learned early in life

to plan for their financial future.  Working with the National Foundation for Teaching Entrepreneurship and other partners, Merrill Lynch's Investing

Pays Off (IPO ) initiative is giving young people in underserved communities a competitive advantage. For more info, visit http://philanthropy.ml.com.

IT’S NEVER TOO EARLY TO START.
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